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THE ACADEMY 
MISSION STATEMENT 
Pursuing Truth, Wisdom, Excellence 

 

The Academy's mission is to assist families in developing exemplary citizens by equipping students with core foundational 

knowledge enabling them to be culturally literate, prepared for college, and virtuous in character. We accomplish this 

through a rigorous curriculum of traditional content taught in a safe environment. 

 
General Information 

PHONE NUMBERS 

Reception ï 303-289-8088 x100 

Attendance Line ï 303-289-8088 x101 

Fax ï 303-289-8087 

SCHOOL WEBSITE 

The school has a website, www.theacademyk12.org. There you will find information on upcoming events, the current 

Wildcat Pause, school menus, calendar, staff information, classroom websites, and other general information. 

WILDCAT PAUSE 

Each month a school newsletter will be mailed home to keep parents and students up-to-date on school events and 

activities. It is also available on the schoolôs website at www.theacademyk12.org on the 1
st
 of the month. 

SCHOOL HOURS 

High School begins at 7:45 am and ends at 2:45 pm. 

Junior High School begins at 7:45 am and ends at 3:10 pm. 

Elementary School begins at 8:00 am and ends at 3:15 pm. 

OFFICE HOURS 

Office hours are from 7:30 am until 3:30 pm. 

MORNING ARRIVAL 

School doors open at 7:30 am. Students should not arrive earlier than 7:30 am unless arriving for breakfast, as there is no 

supervision. If it is raining or snowing or the temperature drops below 32°, elementary students will be allowed to enter the 

gym at 7:30 am.  

 

Cafeteria doors open at 7:15 am. Students arriving for breakfast should be dropped off in front of the building and enter 

through the south cafeteria doors. Students should not be dropped off before 7:15 am. Parents/legal guardians, who 

consistently drop students off at school before 7:15 am, may be reported to Social Services.  

http://www.theacademyk12.org/
http://www.theacademyk12.org/
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CLOSED CAMPUS 

The Academy is a CLOSED CAMPUS. Students are not permitted to leave campus. Parents must sign their student out in 

the Reception Office to take them off campus during school hours. Students may not sign themselves out or leave 

campus except as provided for under the section ñProcedures for Early Dismissals.ò 

VISITORS AND SECURITY 

State and federal law mandate that all visitors and parents must report to the main school office upon entering the 

building. Part of providing a safe environment for students includes keeping children safe. This will be accomplished 

through the following ways: 

 All parents and volunteers must sign in at the main office when entering the school and must wear an identifying 
nametag. Community members, alumni, former staff members, or parents volunteering or withdrawing students, 
or visiting the school should be here for official business. Those not here on official business will be asked to 
leave the premises.  

 For security reasons, parents will be notified if a student is absent and the parent has not notified the school. 

 The school grounds will be patrolled before and after school while students are arriving and departing.  

 Visitors, other than parents, are not permitted in the classroom. Preschool children are not allowed to accompany 
parents when they volunteer in the classroom. Children who are not Academy students are considered visitors 
and must be accompanied by a parent or adult at all times. Potential Academy parents may observe a class by 
obtaining permission and scheduling an appointment with the Registrar. 

CAR POOLS AND TRANSPORTATION 

Parents are responsible for transportation of students to and from the school.  

AFTER-SCHOOL PICK-UP 

Parents and car pools pick up elementary students in the front of the building. All students not involved in an after-school 

activity must be off campus by 3:30 pm. The Academy cannot take responsibility for students who remain past this time. 

Students not picked up by that time will be taken to the after school program and parents will be charged the single-day 

rate. Please call the office if you have an emergency and cannot be on time to pick-up your child. If we are unable to 

make contact by 4:00 pm the local Police and Social Service Departments will be notified.   

 

Younger siblings or carpool students may not be left in the care of brothers/sisters or other students involved in after 

school activities. 

SCHOOL CLOSURES 

Should an emergency require the closing of The Academy facility, separate from other District Schools, notice of this will 

be provided on local media outlets. 

 

If District 12 schools are closed for snow days, The Academy will be closed. Please listen to local radio stations or watch 

local television broadcasts for school or District closures. During inclement weather, The Academy will follow Adams 

County District 12 Five Star Schools Snow Day Policy. The Superintendent or his/her designee makes the decision to 

close schools. Unless otherwise specified and communicated, District-Wide Closure also includes all after school/evening 

activities for all school/work locations. Although weather conditions may improve later in the day, cancellation of all 

activities is imperative for the safety of students, staff and the general public. 
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EARLY RELEASE/DELAYED STARTS 

In the event of inclement weather, an emergency, or hazardous conditions that threaten the safety, health or welfare of 

students and staff members, the District 12 Superintendent may call for an early release.  

 

In the event of inclement weather, an emergency, or hazardous conditions, which threaten the safety, health or welfare of 

students and staff members, the district superintendent may delay the start of school. Delayed starts will be based on a 2-

hour delay for all district schools, which includes The Academy. Listen to the local radio stations or watch local television 

broadcasts for school closures/delayed starts.  

PROHIBITED ITEMS 

Students are not allowed to chew gum or bring seeds to school (sunflower seeds, pumpkin seeds, etc.). Electronic 

devices, CD players, i-Pods, electronic games and toys, pagers, playing cards of any kind (including Magic, Digimon, and 

Pokémon), skateboards, or roller skates/blades are not to be brought to school. No tennis shoes with wheels or lights. 

Electronic communication devices are permissible and may only be used before or after school. Students caught using 

cell phones during school hours will have their phone confiscated. Once confiscated, only parents will be allowed to pick 

them up. The school assumes no responsibility if items of value are stolen. 

SEARCH AND SEIZURES 

School and district officials are authorized to conduct a search when on school grounds, in a vehicle owned, leased or 

otherwise used by the district or school, or at a school activity, when there is reasonable suspicion that the search will 

result in the discovery of:  

 ñContrabandò - which includes all substances or materials prohibited by district/school policy or state law, but not 
limited to: drugs, drug paraphernalia, alcoholic beverages, guns, knives, and/or other weapons, incendiary 
devices, and dangerous instruments 

 Any material or item which presents an imminent danger of physical harm or illness 

 Materials not properly in the possession of the student involved 
 

"Reasonable suspicion" must be based on articulated facts and reasonable inferences which supply grounds for 

suspecting that the search will lead to evidence that the particular student has violated or is violating either a specific law 

or rule of the district/school.  

 

When possible, an involved student shall be informed of the reason for a search, and the official conducting the search 

shall attempt to secure the student's consent to the search. 

 

The scope of a search must be no more intrusive than is reasonably necessary under the circumstances. All measures 

taken by school officials must be rationally related to the objectives of the search. 

A written record of the particulars of the search shall be prepared explaining the basis for the search, including facts and 

inferences amounting to "reasonable suspicion." Reference to any evidence obtained through the search, and to be used 

as the basis of disciplinary actions, shall be included in the report. 

ü SEARCHES OF LOCKERS, DESKS, & STUDENT STORAGE AREAS 

School lockers, desks, and storage areas are school property, which the school has made available for use by students 

for educational purposes. School officials have the right to inspect the lockers, desks, and storage areas in the discharge 

of their duties.  
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ü PERSONAL SEARCHES 

When there is reasonable suspicion that a particular student is in possession of contraband, materials or items which 

present an immediate danger of physical harm or illness, or materials not properly in the possession of the student 

involved, the school official shall have the right to search the student and to seize such materials. 

Searches of the person of a student shall be limited to:  

 Searches of the pockets, shoes and socks of the student 

 Any object in the student's possession such as a purse, briefcase, or book bag 

 A "pat down" of the exterior of the student's clothing 
The search of a person shall occur only in the presence of a third person of the same sex as the person being searched. 

Searches shall be conducted out of the presence of other students and in a private room.  

 

When extreme emergency conditions require a more intrusive search of the student's person, the school official shall 

contact the police. 

ü SEIZURE OF PERSONAL ITEM(S) 

Items seized may be: 

 Returned to the parent or guardian of the student from whom the items were seized 

 Offered as evidence in any suspension or expulsion proceeding if they are tagged for identification at the time 
seized 

 Turned over to law enforcement officers; or destroyed 

LOST AND FOUND ARTICLES 

All lost and found items of value are to be turned in to the school office. A clothing rack containing unclaimed articles is 

kept outside the cafeteria. At the end of each quarter, unclaimed articles are donated to worthy organizations. 

SCHOLARSMART 

ScholarsMart is Adams 12 School Districtôs student achievement system. It provides parents and legal guardians access 

to attendance and progress data on their students. Please contact the registrar for login information. You can access 

ScholarsMart through The Academyôs website or www.adams12.org. It will take you to the login page to log in.  

PARENT-TEACHER COMMUNICATION 

It is The Academyôs expectation that all specific inquiries from parents, either via e-mail or by phone, will be responded to 
within 48 hours.  

PARENT-TEACHER CONFERENCES 

Parent-Teacher conferences are scheduled twice each year (see school calendar). If a parent wishes a conference with a 

teacher or the Secondary Academic Advisor at any time during the school year, the parent should not hesitate to call the 

office or the teacher or email the teacher and arrange for an appointment. Students are encouraged to attend these 

conferences. 

BOOKS, MATERIALS, AND FINES/FEES 

All textbooks are provided by the school free of charge and must have an appropriate sized cover at all times to help keep 

them in good condition. Students checking textbooks or library books out accept the responsibility for their care. The 

student must pay for lost, stolen, or damaged books. The Academy will require the return of textbooks or library resources 

at the completion of any class or at the end of the school year.  

 

http://www.adams12.org/
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All textbooks issued to Secondary students are also available in the library as a reference. 

Lost and replaced books: When students lose a textbook, it will be listed as lost and a fine added to our computer system. 

Students will be notified of the full replacement cost (plus 15% for S&H). The original issue book will be listed as lost. The 

school can withhold transcripts, grades or diplomas, if the book(s) is not returned or fees paid. Once the fee is issued, 

students are responsible for the return of the book issued or payment of fees. A book turned in belonging to another 

student will be credited to the student to whom it was issued. Refunds will be given if lost books are found and a student 

can produce his/her receipt returned within a school year. 

The student must pay for school equipment damaged by them, whether or not the student was negligent. Equipment is 

defined as, but not limited to, science or laboratory equipment, athletic equipment, music, art or computer equipment, 

books, desks, lockers, etc. The school may refuse to allow any student, who completes graduation or continuation 

requirements, to participate in any graduation or continuation ceremony due to outstanding fees. Also the school may 

withhold diplomas, final grades and/or transcripts until all outstanding fines are paid. Additional fees may include but are 

not limited to, cafeteria fees, outstanding student fees or fines and (non-sufficient funds) returned check fees.  

LIBRARY INFORMATION 

LIBRARY HOURS 

Monday through Friday: 7:30 am ï 4:00 pm 
 7:30 am ï 8:00 am and 3:00 pm ï 4:00 pm is for research, reading, and studying.        

Before and after-school care is not provided by the Library. Elementary students 
must be accompanied by a parent or guardian before or after school. 

CHECK OUT POLICY 

ü STUDENTS 

Grades one through six may check out up to three books for a two-week period, provided student accounts are current 

(no fines, no overdue books). Kindergarten has a one-book/one-week check out period. If there are no other requests for 

books, they may renew for the same period of time. Reference books cannot be checked out. 

 

Before students are allowed to check out books, they and their parents must sign a Library Checkout Accountability form. 

No exceptions.  

ü FINES 

Fines of $0.10 per day per item are charged for materials returned after the due date. The accrual of late fines in the 

amount of $3 or more will result in the suspension of library material checkout privileges. In the event library materials are 

lost or damaged, the student must pay for the replacement of those materials. All outstanding fines for lost or damaged 

materials will result in the suspension of library material checkout privileges and retention of grades, transcripts, and 

diplomas. 

ü MAGAZINES 

Back issues of magazines may be checked out for one week, with a limit of 1 magazine. 

ü PARENTS/STAFF 

Parents and staff may check out books for a two-week period. If no other requests for books are made, books may be 

renewed for two weeks. 
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ü COMPUTERS 

Computers may be used only if a student and parent have signed an Internet License and Computer Usage Form. 

Students must sign in and out each time they use a computer. Students must know how to use a computer or a teacher 

must accompany them. Misuse of computers will result in loss of computer privileges in the library.  

 

Computers are available on a first come, first served basis. Parents may use a computer on a case-by-case basis and 

must sign in and out.  

ü LIBRARY POLICY 

No food, gum, or drinks (except for water) are allowed in the Library at any time. 

VOLUNTEER OFFICE/COORDINATOR 

Parents or legal guardians sign a volunteer contract and are required to volunteer 4 hours per month or complete 36 

hours by the end of the year. Families have ample opportunities to meet their contracted volunteer hours, which can be 

done in a variety of ways:  school workdays, summertime projects, at home projects; or during the school day; in the 

classroom, lunchroom, volunteer office; or as a chaperone during field trips, etc*. The Volunteer Office will coordinate 

volunteers from among the registered Academy families to assist with a variety of needed tasks. Volunteers in the school 

during the school day must report to the main office, sign in, and then report to the Volunteer Office. The Volunteer 

Coordinator keeps track of all volunteer hours, coordinates volunteers, and in some cases provides training for volunteers. 

If you are unable to volunteer at the school, you have the option to pay for your volunteer hours at $180.00 for the year 

($5.00 per hr X 36 hrs). Please call 303-289-8088 x 192 and ask to speak to the Volunteer Coordinator for additional 

information. 

*Please note, preschool children are not allowed to accompany parents in the classroom or on field trips. 

NON-SERVICE ANIMALS 

With the exception of service animals, pets and all non-service animals are not allowed on campus.    

TOBACCO POLICY 

The Academy follows District 12 policy and as such, the use of tobacco products at any school-sponsored event or activity 

and/or on all School District 12 property (including The Academy), all district buildings, on district grounds, in district-

owned and leased vehicles, or sites leased by the district shall be prohibited.  

OBTAINING SEX OFFENDER INFORMATION 

Community members can access law enforcement information concerning registered sex offenders by going to 
www.theacademyk12.org and clicking on ñACS Parents.ò  

REPORTING CHILD ABUSE 

By state law, public school officials and employees are required to report child abuse and neglect, or circumstances or 

conditions that threaten the health and welfare of a child, to Social Services and/or to the local law enforcement agency. 

Such duty is triggered when a public school official or employee has a reasonable cause to know or suspect that a child 

has been subjected to abuse or neglect, or when the public school official or employee has observed a child being 

subjected to circumstances or conditions which would reasonably result in abuse or neglect. District Policy 5141.5 

contains procedures for making such reports and further clarification.  

http://www.theacademyk12.org/
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STAFF RELATIONSHIPS WITH STUDENTS 

The relationship between staff members and students should be one of cooperation, understanding, and mutual respect. 

Staff members have a responsibility to provide an atmosphere conducive to learning and to motivate students to perform 

to their capacity. 

 

Staff members shall extend to students the same respect and courtesy which they as staff members have a right to 

demand. Any staff member who violates district policy regarding nondiscrimination, corporal punishment, sexual 

harassment, use of profanity, or other policies which protect studentsô rights to be free from intimidation, harassment, or 

physical harm, by engaging in conduct that directly or indirectly causes intimidation, harassment, or physical harm to a 

student, shall be subject to appropriate disciplinary action, up to and including termination.  

Staff members as well as students and others are expected to report any incident of intimidation, bullying, harassment or 

physical harm of students to an administrator. 

HARASSMENT 

ü Students/Volunteers/Employees: 

Harassment of any kind is prohibited. All persons associated with the school are expected to conduct themselves in a 
professional manner at all times. Any person who engages in sexual harassment is in violation of District Policy8400.1. 

 Sexual Harassment 
Sexual harassment may include but is not limited to: 

o Any behavior that is sexually oriented, including verbal joking, teasing, spreading sexual rumors, 
harassment or abuse. 

o Pressure for unwelcome sexual activity.  
o Suggesting, demanding or forcing sexual involvement accompanied by implied or explicit statements, 

threats or promises concerning oneôs grades, employment status, or similar personal concerns. 
o Any undressing or touching, such as intentional patting or pinching, or constant bumping, grabbing or 
brushing against another personôs body, which is unwelcome, unwanted, one-sided or uncomfortable to 
the person receiving the attention. 

o Inappropriate showing or displaying of sexual materials, such as, by way of example only, posters, pin-
ups, calendars, magazines. 

o Repeated put-downs or remarks with sexual meaning or demeaning implications. 
o Any unwelcome repeated behavior, verbal or physical, which is of a sexual meaning or demanding 

implications. 
o Any unwelcome repeated behavior, verbal or physical, which is of a sexual nature, or has sexual meaning 

or overtones. 
While sexual harassment generally involves a pattern of severe and pervasive behavior, The Academy 
recognizes that addressing individual incidents is a way of preventing inappropriate behavior from becoming 
pervasive. 
 
Not every advance or consent of a sexual nature constitutes harassment. Whether a particular action or incident 
is prohibited by policy or law requires that the administration make a determination based on all the facts 
surrounding circumstances. 

o Knowingly Making False Charges Prohibited ï While it is the purpose of this policy to protect all persons 
associated with this school district from sexual harassment, it shall also be a violation of this policy to 
make knowingly a false allegation of sexual harassment against any member of the school community.  

o Necessity for Prompt and Adequate Action ï All staff members shall take prompt and adequate action to 
address known sexual harassment in situations in which they have authority to act. ñPrompt and 
adequate actionò may include reporting to another staff member appropriate intervention, and or 
investigation. 

o Discipline ï Any person found to be in violation of this policy is subject to discipline, including, but not 
limited to, reprimand, probation, demotion, suspension, expulsion, termination, or cessation of business. 
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 Harassment 
 

Any student who believes he or she is being subjected to any form of harassment may informally approach any 
teacher, counselor, or administrator in the school with his or her complaint. Any staff member who is approached 
by a student complaining of harassment shall ensure that the complaint is brought to the attention of the 
appropriate administrator. 
 
When employees, parents, students, or volunteers are involved, as alleged victim or alleged perpetrator, the 
contacted administrator, along with the Executive Director shall investigate or initiate investigation. The 
Academyôs Grievance Policy addresses the proper procedures for filing a complaint or concern on page 9. One of 
the Directors will file the final report. If an employee is the alleged perpetrator, a copy of the report will be filed in 
his or her employee file. 
 
In General: 

o All complaints will be investigated immediately to ascertain whether particular incidents occurred. 
o Identify all of the individuals who may have been responsible. 
o Identify which individuals have been adversely affected and to what extent. 
o Determine if the behaviors at issue constitute harassment. (District Policy 8400 outlines additional 

information and guidelines for filing such complaints). 
 

School Governance 

ACADEMY BOARD OF DIRECTORS 

Each local school district has the authority to run public schools, with oversight of the State Board of Education. 

 

The District Twelve Board of Education, through the Charter Schools Act, has delegated most of the decision-making 

authority for The Academy to The Academy Board of Directors (Academy Board) as per C.R.S. 22-30.5-104 (4), (7)(a). 

 

The authority to make any decisions at The Academy must come from The Academy Board. The Academy Board has 

delegated the authority to make many of its decisions to the schoolôs Directors, who subsequently have delegated some 

of their authority to other staff members.  

 

The Academy Board is the governing board, and it is a volunteer board. The Academy Board has a legal obligation to see 

that the charter is followed, that all applicable state and federal laws are followed, and to oversee all programs and the 

finances of the school. The Academy Board also has an obligation to see that the programs, curricula, activities, etc., are 

consistent with the schoolôs charter philosophy and are not offensive to parents with values taught at home. 

 

The Board is not involved in the day-to-day administrative, disciplinary, or academic operations of the school, but is 

informed on a need-to-know basis. The Board deals primarily with personnel issues, long-term planning, policies, 

programs and curricular matters, as well as disciplinary and student matters when they are brought to the Boardôs 

attention. 

 

Board members make their phone numbers available for parents with questions and concerns, or parents may leave a 

message with the office and a board member will return the call. The Board membersô contact information is available on 

our website, www.theacademyk12.org. Please be aware, board members can take no action by themselves. Please follow 

the procedures outlined in the Grievance Procedure Section. 

http://www.theacademyk12.org/
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SCHOOL ADMINISTRATION 

The Academy has an Executive Director who reports directly to The Academy Board. The Operations Director, 

Elementary Director, Junior High Director, and High School Director work directly with the Executive Director. The 

Operations Director oversees the business aspects of the school, while the Elementary, Junior High, and Secondary 

Directors oversee the academic aspects of the school.  

Executive Director John Kaufman 303-289-8088 x110 
High School Director Mark Langston, Ed. D 303-289-8088 x104 
Junior High Director  Jennifer Wilson 303-289-8088 x105 
Elementary Director Mitzy Lurvey 303-289-8088 x108 
Dean of Students Dave Krassowski, Ed. S 303-289-8088 x106 
Athletic Director David Zukin 303-289-8088 x151 

SUPPORT SERVICES 

Secondary Administrative Assistant Britta Moss  303-289-8088 x103 
Elementary Administrative Assistant Allison Bryson 303-289-8088 x107 
Registrar Sandy Voss 303-289-8088 x148 
Academic Advisor  Ann Deese 303-289-8088 x149 
Academic Administrative Assistant Terri Picaso 303-289-8088 x150 
Campus Security Chris Dittman 303-289-8088 x701 
Nurse Marjolene Rose 303-289-8088 x118 

OPERATIONS 

Operations Director Michael Barile 303-289-8088 x109 
Human Resources Barb Vela 303-289-8088 x112 
Bookkeeper/Administrative Assistant 
Receptionist/Webmaster 

Valorie Glaser 
Joy Vigil 

303-289-8088 x111 
303-289-8088 x100 

GRIEVANCE PROCEDURE 

ü GENERAL 

The student/parent will address any concern initially with the staff member with whom the student/parent has an issue. 
The staff member shall respond directly to the student/parent in a timely fashion.   
 
If the concern is not resolved by this initial discussion with the staff member, the student/parent may bring their grievance 
to the immediate supervisor of that staff member (soon after the initial discussion). If the staff member is a teacher, the 
immediate supervisor is that teacherôs school level Director. The supervisor shall investigate the grievance and respond in 
a timely fashion. (Please refer to The Academyôs Organizational Chart on the next page to identify the appropriate 
supervisor.) 
 
In the event the response of the supervisor is not satisfactory to the student/parent, the grievance may be taken to the 
Executive Director by the studentôs parent. The Executive Director should be contacted by the studentôs parent soon after 
the response of the supervisor is provided. The Executive Director shall investigate and respond to the parent in a timely 
fashion.  
 
In the event the response of the Executive Director is not satisfactory to the student/parent, the grievance may be taken to 
the Board of Directors by the studentôs parent. The Board of Directors should be contacted in writing by the studentôs 
parent soon after the response of the Executive Director is provided. The Board of Directors shall investigate and respond 
to the parent in a timely fashion.  
 
ü DISCIPLINE 

Level 3 disciplinary decisions made by an administrator that do not result in a suspension are final.   
 
Suspensions shall be served as assigned by an administrator.  
 
An appeal by a parent for the purpose of clearing a studentôs disciplinary record of an associated suspension may be 
made in writing to the studentôs school level Director soon after the assignment of the suspension.   
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The appeal for a review of a suspension by a student/parent should address two questions:  
1) Did the student commit the alleged infraction? 
2) Did Academy staff follow applicable procedures? 

The decision to clear a studentôs disciplinary record of a suspension should contain a negative answer to one of these 
questions. 
 
In the event the response of the school level Director is not satisfactory to the student/parent, the parent may appeal in 
writing to the Executive Director soon after receiving the response of the school level Director. The Executive Director 
shall respond to the parent in a timely fashion. 
 
In the event the response of the Executive Director is not satisfactory to the student/parent, the parent may appeal in 
writing to the Board of Directors soon after receiving the response of the Executive Director. The Board of Directors shall 
respond to the parent in a timely fashion.  
 
Please also refer to the Elementary and Secondary Discipline Policy Sections. For the appeal procedure, please refer to 
the Student Due Process section. 
ü COACHES/SPORTS 

The administration at The Academy is aware that conflicts may arise between participants and coaches of athletics. 
Participants should immediately come to an administrator if they feel harassed, threatened, or abused. Other conflicts 
may result over playing time, philosophical disagreements, and other routine problems. Such conflicts should be 
addressed directly with the coach to reach a resolution. If a resolution cannot be reached, then the athlete/parent(s), and 
coach will meet with the Athletic Director in order to seek resolution. If a resolution is still not reached, the athlete, 
parent(s), coach, and Athletic Director may meet with the Executive Director. 
 
The Executive Director will review the matter and reach a final conclusion which will be adhered to by all parties 

concerned. 

PARENT AND TEACHER ORGANIZATION (PTO) 
 

The Academy Board seeks to maximize parental satisfaction. The Board devised the Parent and Teacher Organization to: 

 Include parents in the decision-making process when appropriate 

 Allow for parent approval/disapproval of matters when appropriate 

 Ensure accountability to parents 
 

PTO is a volunteer organization which sponsors a variety of activities and committees. PTO supports the school and its 

administration but has no authority over students or school employees. Parents are encouraged to participate in the 

school through PTO and may also work with teachers or staff members as volunteers. 

 

PTO RESPONSIBILITIES: (from Charter) 

 The nomination of three (3) school representatives to the District School Improvement Team (DSIT)  

 Representation on the schoolôs accountability committee 

 Any other charges assigned to them by the Board 

 Election of a PTO Representative who serves as an advisory member to The Academy Board 

 Elect two Class B Board Members ï these positions serve two-year terms, with one position expiring at the end of 
every school year. These members may be re-elected to The Academy Board. 

 

The PTO may also address other school concerns such as: dress code, fundraising, special events, student lunches, 

school newsletter, welcoming newcomers, safety, phone tree and school directory, carpools, coordinating volunteers, and 

school improvement ideas. PTO may present suggestions and recommendations to the Board for approval. 
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PTO OFFICERS  

The role of PTO officers is to support the PTO and its committees and functions. PTO officers may make decisions 

regarding matters related to governance of the PTO. They may decide when, where, and how the meetings are held and 

conducted, agenda matters, organizational issues, internal governance of PTO, etc., according to the bylaws voted upon 

by the general membership and approved by The Academy Board. In May of each year, the PTO votes on new members 

who may serve for a period of one year and not more than three. The names and contact information for the PTO Officers 

are available on the website, www.theacademyk12.org. 

PTO FUNDS 

The PTO is autonomous in that its funds are accounted for separately from the schoolôs funds and therefore are not 

subject to Academy Board oversight. The PTO and its officers are responsible for the management and disbursement of 

all PTO funds.  

PTO DECISIONS AND RECOMMENDATIONS 

Decisions resulting in PTO recommendations and actions belong to the PTO membership at large. Decisions and 

recommendations made by PTO need to be in accordance with The Academy charter and its policies. Certain decisions 

need to be coordinated with the school administration to ensure the appropriate use of school facilities, resources, and 

compliance with school policies and procedures. The charter does not provide PTO with the authority to approve any 

decisions made by The Academy Board or the administration of the school. Upon receiving a PTO recommendation, The 

Academy Board may approve, change, or deny the recommendation. 

 

The Academy Board may bring an issue or concern to the PTO or an issue may originate in the PTO. The PTO may form 

a committee (or one may already exist) to deal with the issue. Through input such as an all-parent or all-school survey, a 

recommendation may be given to the general PTO or the Board, depending on the issue. When a recommendation goes 

to the general PTO, the matter then becomes the property of the general PTO. A recommendation can be rejected, 

changed, or accepted by the PTO, and thereafter sent to The Academy Board, or it may be sent back to the committee. 

 

When a PTO recommendation goes before The Academy Board for approval, the matter then becomes the property of 

The Academy Board. It may be rejected, changed, accepted, or sent back to the committee. The Academy Board has the 

right and responsibility of ensuring that any recommendation conflicting with the charter, state law, or federal law, is 

denied regardless of prevailing opinion. 

PTO BOARD REPRESENTATIVE 

The PTO ensures a way for parents to be involved in many aspects of the schoolôs activities, functions, and decisions in 

both an advisory and volunteer capacity. The PTO elects a member to serve on The Academy Board as an advisory 

member for one year. The PTO Board member does not have voting rights on the Board, but has access to all Board 

memos, documents, meetings, etc. Responsibilities include ensuring the free flow of information between the PTO and 

the Board, including PTO reports and recommendations to the Board, Board directives and charges to the PTO, Board 

decisions, etc. The PTO Board member may choose to have others give reports to the Board if he/she prefers. 

http://www.theacademyk12.org/
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COMPLAINTS AND CONCERNS 

While PTO provides a venue for parents to meet, be informed, and discuss school concerns, parents should follow the 

guidelines under School Governance for the procedure required to make formal complaints or file grievances. The 

authority to make any decisions at The Academy must come from the Academy Board. The Academy Board has 

delegated the authority to make many of its decisions to the schoolôs Directors, who subsequently have delegated some 

of their authority to other staff members. The Academy Board has many goals, one of which is to maximize parental 

satisfaction. The Board depends on many ways to foster parental satisfaction, including parental input, participation, 

approval, and accountability. Parents can communicate problems and concerns, and can be included in the solutions to 

those problems and concerns. 

 

STUDENT REGISTRATION AND ENROLLMENT 

REGISTRATION PACKET  

The registration form should be completely filled out. Parents must provide the telephone numbers of places of 

employment for both parents and, in addition, two (2) emergency contact persons other than the parents that the school 

may call, in the event the parents cannot be reached by telephone. Any disability or allergies of a student should be noted 

on the registration form and the medical forms contained in the enrollment package. Current IEPs (Individual Education 

Plan) must be indicated. Falsification of any information is grounds for exclusion or expulsion. 

WAIT LIST ENROLLMENT PRIORITIES AND PROCEDURES 

New students are enrolled at the Academy based on a first-come, first-serve basis within the following order until such 

time as all positions are filled: 

1. District 12 Residents: 
a. Children of staff (application for enrollment occurs within 30 days of hire) 
b. Siblings of current students (for kindergarten or if the application for enrollment occurs within 30 days of 
siblingôs application) 

c. Children of Alumni Students 
d. All other District 12 Residents 

2. Non-District 12 Residents: 
a. Children of staff (if application for enrollment occurs within 30 days of hire) 
b. Siblings of current students (for kindergarten or if the application for enrollment occurs within 30 days of 
siblingôs application) 

c. Children of Alumni Students 
d. All other Non-District 12 Residents 

 
Each student will be given at least three (3) business days to complete the enrollment package after receiving notice that 

there is an opening for him/her.  

ENROLLMENT/RE-ENROLLMENT PROCEDURES 

New students applying to The Academy must provide a release for all records. Students are not enrolled until all 

registration forms are complete, a family orientation has occurred, and all records, including discipline records, have been 

reviewed.  

SPECIAL EDUCATION 

Parents of all students with a current IEP (Individual Education Plan) must consult with The Academy administration and 

staffing team (which may include District 12 Officials) to determine suitability of The Academyôs program to the studentôs 
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needs prior to enrollment. Disclosure of a studentôs IEP and review of it is an aspect of the contractual arrangement 

between District 12 and The Academy which is required to determine the best educational environment for students. 

ENROLLMENTS BEFORE OCTOBER 1
ST

  

Students may be admitted to The Academy until October 1
st
.  

ENROLLMENTS AFTER OCTOBER 1
ST

  

District 12 students may be admitted after Oct. 1
st
 depending on the ability of the student to meet the transfer criteria. 

Students may be admitted at the following times: 

 Elementary -- students may enter only within the first three (3) days of the 2
nd

 and 3
rd

 quarters.  

 Secondary -- student may enter within the first three (3) days of the 2
nd

 semester. 

 Out of District students may not enroll after Oct. 1
st
. 

STUDENT RECORDS 

A childôs permanent record may be viewed by parent/guardian request. Please give the school one (1) dayôs notice so the 

record can be pulled. The record will be viewed in the presence of the classroom teacher, administrative staff, records 

clerk, or other appropriate staff members.   

 

If you change your address, telephone, or place of employment, please notify the school office immediately. Parents or 

legal guardians are responsible for keeping this information up-to-date. 

 

If you should need to leave your child in the care of another person while you are out of the area, please send a note to 

the school office giving the name, address, and phone numbers for the temporary guardian. Include permission for this 

person to check your student out of school. Note the length of time you will be out of town. The office will hold this 

information in confidence.  

 

Parents and students over 18 years of age (eligible students) have certain rights to the studentôs education record under 

federal law called Family Education Rights and Privacy Act (FERPA). These rights include the right to: 

 Inspect and review the studentôs education records within 45 days of the day the district receives a request for 
access. 

 To request revision of the studentôs education records that the parent or eligible student believes are inaccurate or 
misleading. 

 To consent to disclosures of personally identifiable information contained in the studentôs education records, 
except to the extent FERPA authorizes such disclosure without consent. 

 To file a complaint with the U.S. Department of Education concerning alleged failures by the school or district to 
comply with the requirements of FERPA.  

RE-ADMISSION   

Students who have been expelled due to disciplinary actions may only be re-admitted with the approval of the Executive 

Director. Re-admission is based on available space. 

WITHDRAWING FROM THE ACADEMY 

Students withdrawing from The Academy should notify the registrar at ext. 148 three (3) days in advance so the 

necessary forms can be prepared. Parents or guardians must accompany students withdrawing from The Academy and 

sign all required documents and forms. Once all signatures have been obtained and fines (if any) paid, the registrar will 
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give the student a copy of the form to take to the next school. Records, transcripts, diplomas or grades will be released 

the following working day.  

WITHHOLDING STUDENT GRADES 

State law permits schools to withhold student records when textbooks or library materials have not been returned. The 

Academy requires the return of all loaned textbooks or library material/resources and/or the replacement of lost/damaged 

textbooks and library materials. The Academy will withhold the diploma, transcript, or grades of any student, who fails to 

return or replace any material at the completion of any semester or school year. The school may also refuse to allow any 

student who completes graduation or continuation requirements to participate in any graduation or continuation ceremony 

if the student has failed to return school materials prior to the date of graduation or continuation ceremony.  

MEDIA ñOPT-OUTò FORM  

There may be times during the school year when different media groups (newspapers, television, university, school 

production class, district public relations, etc.) will cover activities at The Academy with articles, video or still photography 

that may be published. In addition, The Academy may want to include school-oriented articles, video, or photography on 

our own website. 

 

If parents DO NOT want their child(ren) to be photographed or videotaped for news media or school publicity purposes, 

please request an ñopt-out media formò from the school office. Complete the form and return it to the office at your 

convenience and The Academy will have a record of your wishes, valid for the current school year only. 

 

The Academy will make every reasonable effort to identify the primary subjects in photographs and to not publish photos 

containing students on the opt-out list.   

 

This policy relates to classroom activities or school events that are not already open to the public. Public events such as 

sporting events, theatre productions, etc. are considered open to the public and photographers and videographers are not 

included in this policy. 

STUDENT ATTENDANCE 

POLICY 

The State of Colorado legally requires school attendance of all children between the ages of 7 and 16. Truancy is a 

violation of Colorado Law. 

 

The Academy has the responsibility to encourage student attendance. The responsibility for compliance with this law 

belongs to the parents, but the school is obliged to keep an accurate record of daily attendance. This attendance record is 

to be placed in the studentôs permanent record and kept on file indefinitely.   

 

If you should need to leave your child in the care of another person while you are out of the area, please send a note to 

the school office giving the name, address, and phone numbers for the temporary guardian. Include permission for this 

person to check your student out of school. Note the length of time you will be out of town. The office will hold this 

information in confidence. 
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REPORTING AN ABSENCE 

Parents or guardians should contact the Attendance Office by 9:00 am to report an absence. The attendance number is 

(303) 289-8088 ext. 101 and is available 24 hours a day.  

When calling the attendance office, please provide the following information: 

 Name of student, grade and teacher 

 Date(s) of the absence(s) 

 Name of person calling and relationship to student 

 Daytime phone number 

 Reason for absence 
Parents may also excuse their children by signing in their student(s) in the Attendance Office and/or providing a note from 

a doctor, dentist, court clerk, etc. Whether a student has an excused or unexcused absence, they will be ineligible for 

perfect attendance.  

 

Parents of elementary students in Kindergarten through 6
th
 grade will be contacted at home or work. 

Parents of secondary students will receive a message at home via the auto dialer.  

ABSENCES  

Regular attendance is essential to studentsô success in school. Persistent absenteeism creates a genuine hardship for the 

student and is regarded as a very serious problem. Excessive absences are defined as 15 in a semester or 25 in a school 

year. 

 

Excessive Absences refer to the total number of absences ï including excused and unexcused. No distinction between 

excused and unexcused will be made in tallying the number of absences. Notification from a parent is required to excuse 

a studentôs absence. Excused absences include medical, religious, court-related absences or family emergencies. 

Documentation may be required to be considered excused. (Family vacations and educational experiences are subject to 

pre-arranging with the studentôs respective Director and may not be excessive). Field trips, drama or athletic competitions 

are considered school activities and are not absences. All other absences are considered unexcused.  

 

Should parents wish to take their children out of school for an extended period of time for any reason, they must make 

prior arrangements with the Director and the teacher(s). Arrangements with the teacher for assignments should be made 

prior to the extended leave. Assignments are to be turned in upon the studentôs return to school. These absences will be 

included in the total number of absences. Please take this into consideration when making plans.  

 

In order to communicate absences to parents, letters will be sent at 10 and 15 absences. When a student reaches 20 

absences, a letter will be sent to the parent and the parents will be required to meet with the level Director. At this time, 

the student will be monitored on a daily basis and if 25 absences are received, parents will be asked to withdraw their 

student at the next semester break. The Academy also may pursue legal action if 25 absences are met or exceeded. 

 

Administration will consider any extenuating circumstances when implementing this procedure. Please inform us of any 

unusual occurrences. Please be advised, notifying the attendance clerk/receptionist is not the same as notifying 

the administration. 
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MISSED ASSIGNMENTS AND MAKE-UP WORK 

When a child is absent from class, he/she is given two (2) school days for each day absent, up to two weeks, in which to 

make up work. The two-day time period for make-up begins the day the child returns to school. Assignments and tests 

that were due on the first day of the absence are due the first day the child returns to school. If the work is not made up 

within this time, it will not be accepted.  

 

If an illness causes a student to be absent more than three (3) days, arrangements should be made with the teacher or 

via the Academic Office for assignments to be done at home to keep the student from getting too far behind. For 

secondary students, you may go to our website to request homework from the Academic Office. Go to 

www.theacademyk12.org, click on high school or junior high, then click on Academic Office. For elementary students, 

parents should call or email the studentôs teacher directly. 

 

When students suffer a serious illness causing them to be absent more than ten (10) consecutive days, parents must 

arrange with teachers for assignments and lessons to be completed at home and turned in to the teacher periodically 

during the illness. Communication with teachers and administrators must be maintained during this time, or the student 

risks failing a class, retention or withdrawal.   

 

Suspended students are responsible for making up the missed work on the day of the suspension. Students must submit 

their work to their teachers the day they return to school to get full credit for their work. 

 

If parents take children on a family vacation that will exceed five days during the school year, they must speak with an 

administrator and make prior arrangements with teachers for class work.  

TARDIES AND OTHER LATE ARRIVALS 

The act of arriving late to class (tardy*) is detrimental to the educational process. It is important that all students be in their 

classroom seats at the time of the bell signifying the beginning of class. Students who are tardy do not receive a proper 

presentation of the entire lesson prepared. Studentsô late arrivals are a disruption of the education received by other 

students. In addition, tardies demonstrate disrespect for the educational process and the teacher so vital to that process. 

Tardiness becomes an academic problem when students are habitually late regardless of whether it is the fault of the 

child or the parent. For the purpose of qualifying for perfect attendance, a student must not have any tardies on their 

record for the applicable term. This includes both excused and unexcused tardies. 

*Tardy students arriving within 10 minutes after the morning bell should report directly to class. Students 

arriving more than 10 minutes late should report to the Reception Office for a pass. 

TARDY POLICY 

Students who are tardy (and unexcused) to class three times will be assigned to after-school detention. This detention will 

be held from 3:15 ï 4:15 pm twice during the week. Any student tardy for the third time will be required to attend the next 

after-school detention scheduled after the day of the third tardy. Whether a student has an excused or unexcused tardy, 

they will be ineligible for perfect attendance.  

 

http://www.theacademyk12.org/
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Studentsô attendance at after-school detention will take precedence over all other school related activities. Parents may 

re-schedule their studentsô detention to the next regularly scheduled after-school detention by providing The Academy a 

note stating the request and the reason for the re-scheduling. 

 

Failure to attend the assigned after-school detention will result in a suspension. Administration may consider any 

extenuating circumstances when implementing this policy. Please inform us of any unusual occurrences.  

 

An excused tardy follows the same specific reasons stated previously to excuse absences. 

PROCEDURES FOR EARLY DISMISSALS 

Students will not be released to anyone without a parental pass or retrieval by office staff*. If your child is to be dismissed 

for any reason during school hours, the main office will retrieve the student from class when the parent arrives and signs 

out the student. Please plan enough time for student check out. Students will not be called out of class until the parent 

arrives in the office. Students may not be checked out via a phone call. If a parent is unable to sign the student out, a 

signed fax may be sent to the attendance office to release driving students. 

 

Adults (other than parents/guardians) must be on the studentôs authorized pick-up list or emergency contact list in order to 

pick up the student. Adults will also be asked for a driverôs license or other photo ID to confirm that they are authorized to 

pick up the student. 

 

If a student returns during the school day, he/she must report to the Main Office to receive a pass to return to class. 

*Regardless of a studentôs age, he/she may not check himself/herself out. 

STUDENT ILLNESS/EMERGENCY AT SCHOOL 

If your child becomes seriously ill at school or has an accident, you will be called to come and pick up your child. If we 

canôt reach you, we will call the person whom youôve designated on the emergency contact card. The guardian or 

designated adult must sign out children leaving school. If your child is in an emergency situation at school, we will take the 

appropriate action to get the child immediate care by medical professionals. 

 

Parents should not send a child to school if he/she is not feeling well or has a fever. A child who does not feel well cannot 

benefit from instruction. A sick child also endangers his/her own health and the health of his/her classmates and teachers. 

 

HEALTH SERVICES 

HEALTH OFFICE 

A registered nurse staffs the School Health Office and provides minor first aid to those students who become sick or 

injured while at school, administer prescribed medications, and maintain health records. Other designated staff may 

provide coverage in the health office when the nurse is not in the office. 

HEALTH INVENTORY AND HEALTH UPDATE 

The Health Inventory Form should be completed for each new student enrolled during the school year. Important health 

concerns that should be addressed or any past and current medical diagnosis/conditions, any medications taken at home 
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and/or at school, allergies, and the last physical, dental, vision, and hearing exams. This form should be completely filled 

out on the front and back and must be signed by a parent/guardian. 

 

The Health Update Form must be completed on every student returning to The Academy for the school year. Any 

changes in health should be recorded here. This includes any new immunization dates. This form should be filled out 

completely and must be signed by a parent/guardian. The information provided on this form is needed to assist us in 

providing the best possible care for your child during school hours. 

The Health Inventory and Health Update Forms do not require a physicianôs signature and they are not considered a 

Physical Form. Therefore, please do not confuse them with the Physical Form. The Physical Form needs to be turned into 

the Athletic Department. All immunization reports should be turned into the clinic. 

COLORADO IMMUNIZATION LAW 

Please be advised that: 

Immunization requirements will be strictly enforced for all school children. 

Children who do not meet the requirements listed below will be denied admission to school, according to current 

Colorado Revised Statutes. All students must submit a completed Certificate of Immunization or Exemption upon 

enrollment. 

You must provide one of the following to your child's school in order to comply with the law: 

1. An Up-to-Date Certificate of Immunization from a licensed physician or authorized representative of the 

department of health or local health department certifying that your child has received immunization against 

communicable diseases as specified by the State Health Department; or 

2. Statement of Exemption to Immunization Law is printed on the reverse side of the Colorado Immunization 

Certificate;   

a. Medical exemption signed by licensed physician stating that the child's physical condition is such that 
immunizations would endanger life or health;  

b. Religious exemption signed by parent or guardian or emancipated child that he/she adheres to a religious 
belief whose teachings are opposed to immunizations; 

c. Personal exemption signed by parent or guardian or emancipated child that he/she adheres to a personal 
belief opposed to immunizations. 

MINIMUM IMMUNIZATION REQUIREMENTS 

VACCINE (DOSES) GR. K-2 GR. 3-5 GR. 6-7 GR. 8 GR. 9 GR. 10-11 GR. 12 

Varicella (chickenpox)  2 1 1 1 1 1 1 

DPT/Td/DT (Diphtheria/Tetanus/Pertussis) 5 5 5 5 5 5 5 

Tdap (Tetanus/Diphtheria/Acellular/Pertussis)   1 1  1 1 

Polio  4 4 4 4 4 4 4 

MMR  (Measles, Mumps, Rubella)  2 2 2 2 2 2 2 

Hepatitis B 3 3 3 3 3 3 3 

CHILDREN WHO BECOME ILL OR INJURED AT SCHOOL 

Your child will be seen in the health office if ill or injured at school. The nurse will determine if your child needs to go 

home. If your child needs to go home, you will be contacted as soon as possible. The school has no facility to keep ill 

children for long periods of time. Therefore, it is essential that you keep the school informed of any change in address 

and/or telephone numbers. If your child drives, walks, or rides the bus to school and needs to go home, you must fax the 

front office with a statement saying that it is okay for your child to go home. YOUR SIGNATURE MUST ACCOMPANY 

THIS STATEMENT.  
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EMERGENCY HEALTH SITUATIONS AT SCHOOL 

If your child is seriously injured or ill at school and requires care beyond the facilities of the school, an attempt will be 

made to contact you as well as calling emergency medical personnel (911) for treatment and/or transportation to a proper 

facility. 

STUDENT ILLNESS 

When to Keep a Child Home: 
If you have questions, please call your school nurse or health aide.  

The following are guidelines to help you determine whether or not you should send your child to school: 

1. RASHES - your child should be kept at home unless a note, provided by a doctor, states the rash is not 
contagious or until the rash resolves on its own. 

2. VOMITING AND DIARRHEA - your child should be kept at home until symptom free for one day.   
3. FEVER OF 100 DEGREES OR MORE - keep your child home until fever free for 24 hours. 
4. STREP THROAT - your child may return after 24 hours of antibiotic treatment and when symptom free.  
5. COMMON COLD - keep your child at home if your child is not "feeling well", has a fever, has a lot of nasal 

discharge, or has a persistent cough.  
6. "PINK EYE" (conjunctivitis) - your child should be kept at home and treated until your physician feels the infection 
is not contagious. Your child should return to school with a doctorôs note stating is it OK for him/her to return to 
school. 

7. IMPETIGO - keep your child home from school until your physician advises their return.   
8. CHICKEN POX - your child should remain home for approximately one week after symptoms appear or until all 

papules (water-filled lesions) are scabbed or crusted over.   
9. PERSISTENT COUGH - your child should remain at home if the cough is persistent or disrupting to the class. 
10. UNTREATED DRAINAGE FROM WOUND, EYE, OR EAR INFECTIONS - your child should remain home from 

school until your physician advises their return. 
 

District Policy regarding communicable disease is based on the desire that your child recovers as quickly as possible and 

doesn't expose other students to the illness. In general, if you are unsure whether or not to send your child to school, you 

should keep your child home for a day and call your health care provider for advice. Also, please let the school know if 

you do discover that your child has a communicable disease or serious illness. 

ADMINISTRATION OF MEDICATIONS AT SCHOOL 

Generally children do not need to take medication during the school day. However, when your doctor prescribes a 

prescription or over-the-counter medication that must be taken at school, the following steps MUST BE followed for the 

safety of your child and the other children in school (this district policy is based on State Health Department 

rules/regulations). COUGH DROPS, HOWEVER, ARE THE EXCEPTION TO THE RULE AND MAY BE CARRIED BY 

THE STUDENT.  

 

All medication given at school must have a medication request form signed by both a parent/guardian and a physician. It 

must provide information stating the name of the medication, the dosage, when the medication needs to be taken and why 

the medication is being given. These medication request forms are available at school, and may be downloaded from the 

schoolôs website. Remember that this policy NOT ONLY applies to prescription medication but to ALL OVER-THE-

COUNTER MEDICATIONS such as Tylenol, cough syrups, eye drops, ointments, etc. Medication must be provided by 

the parent in a pharmacy labeled bottle, prescribed for the student or in the original over-the-counter container. Total pill 

count must be 50 pills or less and the expiration date must be May 2010 or later. 
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All medication is kept in a locked area in the school health office. Students are not allowed to keep medication with them 

(in their lunch box, backpacks, etc.). EXCEPTION: Students may carry certain medications when a physician specifically 

authorizes this in writing. Those medications may include (1) inhalers necessary to control asthma or other respiratory 

conditions; and (2) other medications for serious health conditions which may require immediate intervention.    

 

The nurse or health aide will give your child the prescribed medication according to parent/physician instructions. All 

medication administered at school is recorded on the student's medication record and initialed by the staff person who 

gave the medication.   

 

At the end of the school year, all unused medication not picked up will be discarded by the registered nurse. To save time 

at doctor visits, please have your physician complete and FAX a written permission for the school at the time he/she 

prescribes any medication that may be administered at school. If necessary, two containers (one for school and one for 

home) can be requested at your pharmacy. 

SUNSCREEN & INSECT REPELLANT 

The District considers sunscreen and insect repellant as ñpreventative productsò and do not fall under our District 

Medication Policy. Students may bring these items to use and are encouraged to use only their own. 

SCREENING PROGRAMS 

Vision and hearing screening is mandated for all students in kindergarten, first, second, third, fifth, seventh, and ninth 

grade levels, for children new to the school, and for any child with a suspected deficiency. This screening does not include 

extensive testing, but if a deficiency is found, parents are contacted and advised to arrange for a more complete 

evaluation. 

HEAD LICE CONTROL PROCEDURES 

Head Lice are found commonly among children, similar to catching colds, pink eye, the flu or strep throat. They are not a 

health hazard or a sign of un-cleanliness. Any child or adult is at risk. Be aware that the school is not the only place your 

child can be exposed to lice. It is possible to get head lice from friends and relatives, sitting in movie theater seats, sleep-

overs, day care, etc. Head lice do not fly or jump. They are passed directly by head-to-head contact. They are also 

passed less commonly by sharing personal items such as hair accessories, hats, towels, pillow cases, and sitting on any 

cloth-upholstered furniture or car seats.  

 

Head lice are blood-feeding insects. They lay and firmly glue their eggs (nits) to the hair shaft, close to the scalp. The nits 

appear as tiny white or gray beads on the hair shaft. They are about the size of sesame seeds. After the nits hatch, the nit 

casings appear as flattened, pearly colored specks. Live lice may sometimes be seen, but tend to hide and are difficult to 

detect. Nits can be confused with dandruff, hair casts, or hair spray droplets, but these are easily removed, unlike the 

glued-on nits.  

 

Treatments for head lice may include lice-killing shampoo, available in stores over-the-counter; prescription shampoo, 

available through a physician; and non-toxic remedies. Nits and live lice are removed by using a special fine toothed head 

lice comb. 
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If a child is identified to have live lice or nits, the parent/guardian will be notified. If you suspect or have already discovered 

head lice on your child, please notify the school as soon as possible. The information will be kept confidential. A general 

notice may be sent home to inform parents about classroom exposure to lice, but will not identify any specific student(s) 

who are found to have head lice. 

ACADEMY BREAKFAST AND LUNCH PROGRAMS 

STUDENTS ARRIVING FOR BREAKFAST 

Cafeteria doors open at 7:15 a.m. Students may enter the cafeteria doors on the south side of the building. Students 

arriving for breakfast may not be dropped off before 7:15 a.m. (this is a safety issue as no supervision is available). Social 

Services may be notified for those parents who consistently drop off children on school grounds before 7:15 a.m.  

BREAKFAST AND LUNCH PROGRAMS 

The Academy offers a hot lunch program. There are at least three main entrées. Your child must choose one main entrée. 

In addition to the main entrée, there's a choice of salad or vegetable, canned fruit or fresh fruit. Your child must have 2 

items on his/her tray for elementary and 3 items for secondary.  

2008-09 Prices Regular Price Free & Reduced 

Breakfast (All)  $1.55 $.30 

Elem. (K-6) Lunch $2.25 $.40 

Sec. (7-12) Lunch $2.60 $.40  

Adult Lunch $2.90  

Extra Entrée $1.50  

FREE AND REDUCED LUNCH/BREAKFAST PRICES 

The Academy offers free and reduced meals to qualifying students. Applications are available in the office. Students, who 

were on free or reduced lunches on the last day of school last year, are eligible for the same benefits for the first 30 days 

of the new school year. The federal government requires a new application be submitted and evaluated to determine if 

benefits will continue. If the new application is not received by September 18, 2008, your childôs free meal benefits will be 

stopped, and you must send the appropriate amount of lunch money beginning on September 18, 2008. 

LUNCHROOM CHARGES  

In the event your child forgets his/her lunch, he/she may charge up to 2 meals (elementary only). There are NO 

exceptions. There are NO charges on the a-la-carte side of the cafeteria. Your child may open a prepaid account for the 

a-la-carte menu. The Lunchroom does not cash checks. All checks will be applied to an account in your child's name. 

Vending machines are on timers and may only be used after school. All charges from the prior year must be paid in full to 

start lunch purchases for the new year. 

RETURNED CHECKS 

There will be a $20.00 check charge for all returned checks. If food service receives a returned check, we will not accept 

another check from your account until the returned check has been taken care of. We will also put on hold your childôs 

account. 

LUNCHROOM RULES  

 All food must be eaten in the cafeteria or in the outdoor dining areas.  
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 No food should be shared (because of sanitary reasons) 

 Do not get in the a la carte line if you are not ordering. The line will move much quicker if you are not standing and 
visiting with your friends.  

 When students are finished eating, they must leave the table and surrounding area clean 

 No throwing food - anyone caught will be assigned to help clean the cafeteria (i.e. wash tables, pick-up trash)  

 Microwaves are available in the lunchroom. Students misusing the microwave will lose their privileges for a month 

 Hot and cold water will also be available 



 

 

 
 
 

 
 
 
 
 

ELEMENTARY 
PROCEDURES
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CLASSROOM RULES AND PROCEDURES 

THE SCHOOL DAY  

At 7:50 am, the students and teachers recite the Pledge of Allegiance and the Wildcat Pride Pledge. Teachers walk 

students to class. At 8:00 am, the students are expected to be in class or are counted tardy. 

CLASSROOM GUIDELINES 

Each teacher will issue a printed outline of classroom rules/guidelines. These rules and guidelines will be discussed in 

class and students should take them home and discuss them with their parents. Any questions should be directed to the 

teacher at the beginning of the school year or course to eliminate any misunderstandings. Students are to remain in class 

during class time. Exceptions will be made for emergencies and medical reasons. 

CLASSROOM PARTIES (GRADES K-6) 

Parties and holiday observances will be held at the teacherôs discretion. Parents must notify the teacher in advance if they 

prefer their child to not participate in a particular holiday observance or party (i.e. Valentines Day, Christmas, etc.). 

Students will not be allowed to dress in Halloween costumes during school hours. 

RECESS PROCEDURES 

Students may not bring any toys, games, or electronics to school for outdoor recess. However, in the exception of an 

indoor recess, students may bring board games, card games, or other quiet activities (coloring books, etc.). Electronic 

devices are not allowed. You can expect, if it is very cold, or snowy, that there is a good chance we will have indoor 

recess that day. 

HOMEWORK/CLASSWORK POLICY  

Students in all grades will be assigned homework regularly in keeping with The Academyôs academic mission. The 

Academy has a ZAP program (Zeros Arenôt Permitted). ZAP is a voluntary ñsecond chanceò for students to finish their 

homework. ZAP is intended to eliminate missing homework assignments, thereby eliminating one of the major causes for 

student failure. It works like this: At 8:00 am, all students will be required to turn in all of their homework due that day. 

Students with incomplete or missing homework will be ZAPPED. Students who get ZAPPED will call their parents (before 

lunchtime) to inform them that they will be staying after school for 30 minutes that same day to finish the work that they 

did not turn in that morning.  

 

The students will work in a specific classroom from 3:15-3:45 pm (or until they finish their work) with a teacher or aide 

present. At 3:45 pm, all work will be collected and graded. Students who choose not to stay, or are unable to stay after 

school and complete their assignments will receive zeros for all missing work. Parents of the ZAPPED student must pick 

their child up in the specified classroom. We at The Academy care about your child. We want to foster responsibility. We 

encourage you to participate in this program. 

REPORT CARDS 

Report cards will be issued quarterly. Mid-term reports will be issued at the mid-point of each quarter for elementary 

students only.  
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The grading scale is as follows: 

Kindergarten - Sixth Grade Kindergarten only K-6 Writing Only K-3 Specials Only 
A = 90-100 Excellent  E = Excellent 

S = Meets standards 
N = Needs 
       Improvement 
IP = In progress 
U = Unsatisfactory  
 

A = Advanced 
P = Proficient 
PP = Partially Proficient 
U = Unsatisfactory  

E = Excellent 
S = Meets standards 
N = Needs Improvement 
Specials are:  
Art, Physical Education, 
Music, Computers  

B = 80-89 Good 
C = 70-79 Average 
D = 60-69 Below 

Average 
F = Below 59 Failing 
I  =  Incomplete 

ACADEMIC HONORS (HONOR ROLL) 

Elementary students having a GPA of 3.0 ï3.49 receive Academic Recognition.  

Students with a GPA of 3.5-3.99 qualify for the Honor Roll. 

Students with a GPA of 4.0 qualify for High Honor Roll.  

STUDENT, CLASSROOM, & CURRICULUM FEES 

The following fees apply to all students participating in any of the following programs: 

Outdoor Education (6
th
 Grade) $145.00 Per child 

Outdoor Education (Chaperones) $145.00  Per adult (limited availability) 

Band/Orchestra Instruments Varies  By instrument depending on the rental company 

Intramural Sports Varies By Sport (offer volleyball and basketball) 

 

Lost or Stolen Books Full cost, plus 15% shipping & handling, to replace books (no exceptions) 

Damaged Books 
1
/2 cost or full cost of book may be assessed depending on damage to book

 

Deposit for curriculum loaned out 

for the summer 

A check written for the full cost of each book loaned will be needed for each 

loaned book. The check will be held at the school until such date (as 

determined by the Inventory Clerk) or the books are returned. If the books are 

not returned by the deadline, the check will be deposited. 
 

MONDAY FOLDERS  

Each Monday each student will bring home a Monday folder. The folder will contain a newsletter from the teacher, any 

communication from the school, and graded papers.  

PHYSICAL EDUCATION 

All students will participate in physical education. Exceptions to participating in the physical education class will be made 

for students with temporary or chronic illness, which would be adversely affected by exercise, or climatic conditions. If 

your child has a chronic illness for which an exception should be made, please provide written documentation from a 

licensed physician. It should also have been noted in the proper place on the registration form. Should a student require 

other accommodations, alternate physical education credits will be arranged (i.e., written work).  

STUDENT COUNCIL  

Student Council is the official representative of the elementary student body with representativeôs chosen in grades third 

through sixth. The council will meet regularly with the sponsor to discuss school-related concerns and activities.  

 



 

27 
 

Students must achieve Academic Recognition or higher each quarter to participate in Student Council. In addition, they 

may have no more than one write up or three red cards/steps each quarter. Representatives must not miss more than two 

meetings each quarter unless previously excused by a sponsor. 

RETENTION & PLACEMENT ADJUSTMENT POLICY 

The Academy is committed to helping students achieve their potential. It recognizes that advancing students to the next 

grade level who do not have an acceptable level of understanding of the material presented in the current grade level may 

not be in the best interest of the student. Therefore, The Academy has adopted the following guidelines for retention of 

students to their current grade levels. (Placement adjustments are recommended at the end of first Quarter or sooner to 

place the student closer to the studentôs ability level. We believe that it is in the best interest of the student that placement 

adjustments are made quickly, rather than allowing students to struggle through the entire school year.) The student will 

pass the grade level if they pass at least one-half (
1
/2) of their subjects, including at least three fourths (

3
/4) of their core 

subjects: math, science, English/reading, and social studies for two quarters. Students not meeting this requirement may 

be advanced to the next grade level only if the parents, teachers, and the Elementary Director jointly agree that it is in the 

best interests of the student and the school. 

 

The studentôs placement will be adjusted down one grade level if they do not pass at least one-half (
1
/2) of their subjects, 

including at least three fourths (
3
/4) of their core subjects: math, science, English/reading, and social studies at the end of 

the first quarter. Retention of students with IEPs must involve his/her staffing team: the Learning Disabilities Specialist, 

Elementary Director, teacher(s), parents, and other specialists.  

 

AFTER SCHOOL PROGRAM 

The After School Program is a before and after school educational program for children ages 5-12 and is a licensed 

enterprise program through the school. There is an annual registration fee of $35. Afternoon hours are 3:15 ï 6:00 pm. 

For additional information on the program please call Pat Johnson at 303-289-8088 x166, or email her at 

Pat.Johnson@Adams12.org.  

 

ELEMENTARY STUDENT DRESS CODE 

KINDERGARTEN THROUGH 6
TH

 GRADE 

Elementary students are required to be in a uniform during school hours. Our uniform is made up of specific items and 

colors; NOT ALL clothing items made by the following companies are acceptable dress code items for The Academy. 

BUY ONLY what is on this list. No substitutes are allowed and ñlook-alikeò items from other companies are not acceptable.  

 

The ONLY OUTERWEAR APPROVED to wear in the classroom is the fleece jacket with The Academy logo which can be 

purchased through the Uniform Exchange or a previously purchased Lands End fleece zip-up jacket which you can no 

longer buy. Out on the playground and walking to and from the building any coat or jacket may be worn as necessary. 

However, keep in mind, NO SPORTS LOGOS ARE ALLOWED on any item of clothing at any time.  
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Sweatshirts can be any brand and purchased at any store as long as they are crewneck, have no logos on them, and they 

match our colors, e.g. white, navy, hunter green, and red. Approved sweatshirts with The Academy logo may also be 

purchased from the Uniform Exchange. Hooded sweatshirts may not be worn inside the building. 

 

The Dress Code Shoppe stocks only French Toast items and an Academy specific pricelist is available. Lee and Bugle 

Boy brands can no longer be purchased from local stores. However, if you find items in the Uniform Exchange or a thrift 

store that match the approved items on our list, they are acceptable. Burlington Coat Factory also carries uniforms, but 

their inventory is inconsistent depending on the time of year.   

 

Keep in mind that deciding what size your child wears can be a little tricky especially with Husky and Plus sizes. For 

example, a girlôs 10İ is NOT halfway between a 10 and a 12. Matching the waist measurement to the sizing chart is 

crucial. Most items run very true to the charts provided in the catalogs by French Toast, Lands End, and JC Penney.  

However, one big exception is all of the plaid items from French Toast run one size smaller.   

VENDORS 

ü French Toast 

French Toast may be purchased by catalog, online, through The Dress Code Shoppe, or Burlington Coat Factory (they 

have a very limited selection.) The French Toast web address is: www.frenchtoast.com, the phone number is 1-800-373-

6248.  Our source code is: ZS46ENG.  The Academy will get a 5% rebate when the source code is used. 

  

ü The Dress Code Shoppe (DCS) 

The DCS stocks only French Toast items and much of what they carry is approved for our dress code. A pricelist with only 

our approved items is available at The Academy Uniform Exchange or in the reception office. Items ordered one week will 

be delivered to the school the following week. Prices are very comparable to the catalog prices. You may contact them at 

720.280.8892, fax # 970.356.1942, or at dresscodeshoppe@aol.com 

 

ü JC Penney 

IZOD items have been added to the dress code and may now be purchased from JC Penney. Only those items which 

appear on the list are approved.  You may purchase on-line at www.izoded.com, through the JC Penney catalog, or at 

www.JCPenney.com.  The Academy school code is: 890320252. 

 

ü Landsô End  

Landsô End has been added to our list of vendors primarily because they offer girls slims and also adult sizes along with 

all the usual sizes. However, only their bottoms, sweaters, and sweatshirts are on this list. Their polos do not match ours 

and are NOT approved.   

The Lands End web address is: www.landsend.com/school, and the phone number is 1-800-469-2222. 

Sizes available:  Boys 4-20, Boys Slim 4S-20S, Boys Husky 8H-20H, Menôs S-XXL 

   Girlôs 4-16, Girls Slim 4S-16S, Girlôs Plus 7P-16P, Girls Junior 3-15, Womenôs S-3X 

http://www.frenchtoast.com/
http://www.izoded.com/
http://www.jcpenney.com/
http://www.landsend.com/school
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ACADEMY UNIFORM EXCHANGE 

We do have a uniform exchange here at Academy Elementary. Items brought in to exchange need to be in good 

condition, e.g. no holes or split seams, no obvious stains, and with working zippers. Items can be exchanged for larger or 

smaller items, or they can be donated and count toward volunteer hours; they can also be purchased. Please check the 

door on the southeast side of the building (near the Literacy room) for hours of operation.  

GIRLôS UNIFORM 

Only the following items are approved 
                               STYLE                           BRAND NAMES     COLORS 

Shirts: 

 Polo Shirt (short or long sleeve) French Toast,  The Dress Code Shoppe 

(DCS), JC Penney 

White, Navy, Hunter Green, and Red 

Oxford Shirt w/button down collar (short or long sleeve) French Toast, DCS, JC Penney White 

Peter Pan Blouse (long or short sleeve) French Toast, DCS, JC Penney White or White w/lace trim collar 

Turtleneck (long sleeve) Any brand, any store or catalog White only with no logos, not ribbed 

Skirts: 

Solid Pleated Skirt French Toast, DCS, JC Penney Navy, Khaki 

Plaid Pleated Skirt French Toast, DCS Green Plaid only 

Long Skirt French Toast, DCS Navy, Khaki 

Skorts: 

Solid Three Tab-pleated Skort French Toast,  DCS  Navy, Khaki 

Plaid Three Tab-pleated Skort French Toast, DCS Green Plaid only 

IZOD Scooter Skirt JC Penney Navy, Khaki 

Jumpers: 

Twill Cargo Jumper French Toast Navy, Khaki 

Solid Pleated V-Neck French Toast, DCS Navy, Khaki 

Plaid Pleated V-Neck French Toast, DCS Green Plaid only 

IZOD Jumper ï Pleated with faux pockets and buttons JC Penney (2008 Catalog only) Navy, Khaki 

Pants: 

Pleated Pant  French Toast, DCS  Navy, Khaki 

Pleated Chino 

IZOD Flat-Front Pant 

Lands End 

JC Penney 

Navy, Khaki 

Navy, Khaki 

IZOD Pleated Pant JC Penney Navy, Khaki 

Flat-Fronted Double-Knee Pant (purchased in boys 

section only) 

French Toast, DCS Navy, Khaki 

Shorts: 

Pleated Short French Toast, DCS  Navy, Khaki 

Pleated Chino Short 

IZOD Flat-Front Short 

Lands End 

JC Penney 

Navy, Khaki 

Navy, Khaki 

IZOD Pleated Short JC Penney Navy, Khaki 

*Sweatshirts:  **when buying other brands of sweatshirts, keep in mind that the colors must match the colors of our polo shirts** 

Crew-neck Sweatshirt Lands End Navy, Red 

Crew-neck Sweatshirt Any brand, any store White, Navy, Hunter Green, Red 

Ǆ Sweatshirts with The Academy logo may also be purchased from The Academy Uniform Exchange         Red, Hunter Green, and Navy          

*Sweatshirts with hoods may not be worn 

Sweaters: 

Cardigan Sweater  French Toast,  DCS  White, Navy, Hunter Green, and Red 

Crewneck Sweater (long sleeve) Lands End   White, Red, Classic Navy, and Evergreen   

IZOD Cardigan Sweater JC Penney White, Red, and Navy 

Sweater Vest French Toast,   Navy or Navy with White piping 

IZOD Ribbed Sweater Vest JC Penney White, Red, and Navy 
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Jackets: **this is the only jacket that may be worn in the classroom, see general notes for additional information** 

Fleece Jacket with Academy Logo Uniform Exchange Red, Navy, and Hunter Green 

Accessories: 

Adjustable cross tie ï solid French Toast,  Navy, Hunter Green, Red 

Adjustable cross tie ï plaid French Toast,   Green plaid 

Socks/Tights (no stripes or patterns) Any brand, any store White, Navy, Khaki, Hunter Green, Red only 

Belts (Belts are a required part of the uniform except in 

grades K-2) 

Any brand, any store/ catalog  Black or Brown  

*Shoes: 

Sensible shoes for daily wear, no more than a 1ò heel preferred ï Sandals may be worn 

Tennis shoes with light colored sole must be worn for PE 

*Shoes with wheels and/or lights may not be worn 

Any store, any brand 

Any store, any brand 

Hair: 

 No hairstyles that may cause disruptions in class may be worn, i.e. spiked hair, Mohawks  

 No hairnets, hair stenciling, or unnatural colors may be worn, i.e. green, orange, pink, etc. 

Miscellaneous: 

Black fingernail polish or lipstick may not be worn 

No torn or frayed clothing may be worn 

BOYôS UNIFORM 

Only the following items are approved 
STYLE             BRAND NAMES    COLORS 

Shirts: 

Polo Shirt (short or long sleeve) French Toast, Dress Code Shoppe (DCS) White, Navy, Hunter Green, and Red 

Oxford Shirt w/button down collar (short or long sleeve) French Toast, DCS White 

Classic Dress Shirt (Long sleeve) French Toast White 

Turtleneck (long sleeve) Any brand, any store or catalog White only with no logo, not ribbed 

Pants: 

Pleated Double-Knee Pant  French Toast, DCS Navy, Khaki 

Pleated Chino Lands End Navy, Khaki 

Twill Cargo Pant (boys only) French Toast Navy, Khaki 

 Double Knee Pant (flat front) French Toast Navy, Khaki 

IZOD Pleated Pant JC Penney Navy, Khaki 

IZOD Flat-Front Pant JC Penney Navy, Khaki 

Shorts: 

Pleated Short 

Flat Fronted Short 

French Toast, DCS 

French Toast 

Navy, Khaki 

Navy, Khaki 

Pleated Chino Short Lands End Navy, Khaki 

Cargo Short French Toast Navy, Khaki 

IZOD Pleated Short JC Penney Navy, Khaki 

IZOD Flat-Front Short JC Penney Navy, Khaki 

*Sweatshirts:  **when buying other brands of sweatshirts, keep in mind that the colors must match the colors of our polo shirts** 

Crewneck Sweatshirt Lands End  Red, Navy 

Crewneck Sweatshirt Any brand, any store White, Navy, Hunter Green, and Red 

ƽ Sweatshirts with The Academy logo may also be purchased from The Academy Uniform Exchange.             Red, Hunter Green, and Navy      

*Sweatshirts with hoods may not be worn  

Sweaters: 

V-Neck Cardigan Sweater  French Toast   Navy, Hunter Green, and Red 

Long Sleeve Crewneck Sweater Lands End  White, Red, Navy,    

Sweater Vest French Toast  Navy or Navy with White piping 

Jackets: **this is the only jacket that may be worn in the classroom, see general notes for additional information** 

Fleece Jacket with Academy Logo The Uniform Exchange Red, Navy, and Hunter Green 

Accessories: 
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Adjustable Solid Tie French Toast, DCS Navy, Hunter Green, Red 

Adjustable Plaid Tie French Toast  Green Plaid 

Socks  (no stripes or patterns) Any brand, any store White, Navy, Khaki, Hunter Green, Red only 

Belts: (Belts are a required part of the uniform except in 

grades K - 2) 

Any brand, any store (many stock reversible 

belts) 

Black or Brown 

*Shoes: 

 Sensible shoes for daily wear, no more than a 1ò heel preferred ï Sandals may be worn Any brand, any store 

Tennis shoes with a light colored sole must be worn for PE Any brand, any store 

*Shoes with wheels and/or lights may not be worn  

Hair: 

 No hairstyles that may cause disruptions in class may be worn, i.e. spiked hair, Mohawks  

 No hairnets, hair stenciling, or unnatural colors may be worn, i.e. green, orange, pink, etc. 

Miscellaneous: 

Black fingernail polish or lipstick may not be worn 

No torn or frayed clothing may be worn 

DRESS CODE ENFORCEMENT PLAN 

1. All teachers and staff are required to enforce the dress code consistently and uniformly.  

2. Teachers and staff may refer students not in compliance with the dress code to the discipline office.  

3. In the case of elementary students in grade K-3, where a violation might be caused by an oversight (i.e. an un-

tucked shirt upon leaving the restroom), the student may be reminded to fix the violation with no consequence. 

4. When it is determined that a student is in violation of the dress code, a written Dress Code Violation Form will be 

given to the student to take home and the consequences, as outlined below, will be enforced.  

CONSEQUENCES 

1
st
 Offense: warning 

2
nd

 Offense: warning 
3

rd
 Offense: one-half hour after-school detention 

4
th
 Offense: student reports to the Deanôs office, assigned one-hour after school detention 

5
th
 Offense: student reports to the Deanôs office, receives a suspension 

Note: A note will be made of the violation and if a student wears the same item of clothing that he/she received a 
dress code violation for it will be written up as defiance.  
 

ELEMENTARY DISCIPLINE POLICY 
ADMINISTRATIVE PROCEDURES 

REFERRALS 

A referral is a written record of an alleged violation of The Academy Discipline Policy. Teachers, staff, administrators, and 

paraprofessionals have a responsibility to write referrals or incident reports when they observe discipline violations. 

Volunteers have a responsibility to write incident reports. It is up to the judgment of Administration, after conducting an 

investigation, to determine whether it is a violation. The parent/guardian will be notified of each violation.  

DETENTION 

Teachers have the right to require students to stay during lunch or after school for disciplinary reasons. When staying 

after school for longer than 15 minutes, the students will be allowed 24 hours to make arrangements. With parentôs 

permission, teachers may require students who are behind in homework to stay until 4:15 pm one day a week to make up 

work. Athletic practice, club meetings, etc., are not valid reasons to be excused from staying after school. A student may 
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(administrative discretion) receive a suspension if the student does not attend detention without just cause.  Special 

projects are excluded.  

CLASS ONE VIOLATIONS 

Class One Violations shall result in expulsion for the first offense as defined by 22-33-106 C.R.S. The police shall be 

called on any matter involving: alcohol, assault, dangerous weapons, drugs, and/or a felony on school property. The 

police may be notified for any infraction at the administrationôs discretion. 

CLASS TWO VIOLATIONS 

Including, but not limited to: 

  

Academic Dishonesty Inappropriate behavior ï sexual 

Bullying Left school w/o permission 

Defiance/Insubordination Off campus behavior 

Destruction of school property Possession of stolen property 

Disrespect Repeated interference 

Ethnic Intimidation Tobacco possession/use 

Fighting Offense Theft 

Gang activities Trespassing 

Harassment Other 

 

a. The above behaviors will result in the student receiving a written referral, being sent to the Dean of Students or a 
Director, the parents being called, and if determined to be an intervention, a 1-5 day suspension, Saturday school, 
or work detail. 

b. A second intervention for the above behaviors will result in a 1-5 day suspension followed by a 5-day extension if 
necessary, Saturday school, or work detail. 

c. A third intervention during a school year for the above behaviors will result in a 1-5 day suspension followed by a 
5-day extension if necessary, Saturday school, or work detail. 

d. The Director(s) has the option to recommend the student for expulsion if warranted on the first occurrence. 
Habitually disruptive students shall be subject to expulsion, as defined by C.R.S. 22-33-106.  

CLASS THREE VIOLATIONS-OUT OF CLASSROOM INFRACTIONS  

Including, but not limited to:  

Academic Dishonesty Encouraging Fighting 

Computer Violation Left Class w/o permission 

Defiance/Insubordination Pass violation 

Disruptive (not disobedient) Profanity/obscenities 

Detrimental behavior Unprepared for class 

Electronic communication Other 

An administrator will determine whether a student violation is considered a Class II or III. The above behaviors may result 

in the student receiving a written referral with a copy sent home. A detention, Saturday school, or work detail will be 

assigned. 
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CLASS THREE VIOLATION CONSEQUENCES 

Any other action considered inappropriate by teachers or administrators will be handled by the teacher in the classroom or 

by the administration. The parent(s) will be notified on each third offense and may be required to come and get the child 

for the day. Continued behaviors may lead to out-of-school suspension. Parents must confer with appropriate school 

personnel before the student is allowed back in class. 

 

The school will adhere to Section 5145.6 of District 12 Code referring to corporal punishment and use of physical force. 

Teachers or administrators may search students and their possessions, under reasonable suspicion, for contraband or 

weapons. Wearing or usage of cult or gang symbols or materials and smoking off campus, before or after school, will 

result in parents being informed by the Administrator/designee.  

 

CLASS THREE CLASSROOM DISCIPLINE LADDER 

Each Step will include a detention and the following action: 

Step 1 Teacher conference with student  

Step 2 Teacher contacts parents/guardians (by phone or email within 48 hours) 

Step 3 Teacher assigns an intervention (i.e., after-school or lunch detention), and contacts parents/guardians 

Step 4 Parent/teacher conference (by phone or in person), an intervention, student reports to Dean 

Step 5* Office referral with documentation to result in a suspension. *Each subsequent completed ladder will result 

in a suspension.  

 

Each teacher is expected to manage classroom problems. Classroom teachers are to explain classroom rules to students. 

Teachers are not to send students to the Discipline Office for Class Three Classroom Ladder violations until all five steps 

of the classroom ladder have been completed with documentation. A student may only receive one step a day and if the 

behavior continues they will be sent to the Deanôs office. 

 

1
st
 Offense Consequence and phone call to parent/guardian  

2
nd

 Offense Consequence and  phone call to parent/guardian 

3
rd

 Offense Consequence, phone call to parent/guardian, and copy of referral mailed home 

4
th
 Offense Consequence, phone call to parent/guardian, and copy of referral mailed home 

5
th
 Offense* Suspension 
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RULES AND PROCEDURES 

SCHOOL DAY  

School starts at 7:45 am. High School students are released at 2:45 pm and Junior High students are released at 3:10 

pm. All students must leave the building at 3:30 pm unless involved in an after-school activity.  

CLASSROOM GUIDELINES 

Each teacher will issue a printed outline of classroom rules/guidelines. These rules and guidelines will be discussed in 

class and students should take them home and discuss them with their parents. Any questions should be directed to the 

teacher at the beginning of the school year or course to eliminate any misunderstandings.  

HOMEWORK/CLASSWORK POLICY  

Students in all grades will be assigned homework regularly in keeping with the Academyôs academic mission. 

ATHLETIC EVENTS 

Students participating in Academy athletic events are not excused from their class work. Assignments due on the day of 

the event must be turned in that day (before or after school) or the student will not receive credit. Students may make prior 

arrangements with their teachers regarding assignments due.  

FIELD TRIPS 

Students attending an Academy approved field trip are not excused from their class work. Assignments due on the day of 

the field trip must be turned in that day (before or after school) or the student will not receive credit. Students may make 

prior arrangements with their teachers regarding assignments due. Academic standing will impact a studentôs eligibility to 

partake in a field trip. 

PHYSICAL EDUCATION 

Secondary students will dress out to participate in daily physical activity. The PE Department is offering a Spirit Pack that 

contains a T-shirt, shorts, sweatpants, and a sweatshirt all with The Academy PE logo. The Spirit Pack will be available 

for order multiple times during the year. See the table at Back-to-School Check-in to order. 

 

If you do not wish to purchase the Spirit Pack, the following is required for participation in PE activities: 

 Cotton T-shirts and athletic shorts that abide by The Academy Dress Code.  

 Sweatpants may also be worn. 

 

All students will also need supportive athletic shoes which can tie snuggly. No skater-type shoes or Converse flats. A 

proper athletic shoe needs to fit without coming off when the student moves or runs and should allow good ankle and arch 

support to prevent injury. For additional comfort when outdoors, students may opt to bring a sweatshirt or sweatshirt 

jacket providing it abides with The Academy Dress Code. 

 

Each student in Physical Education classes will receive the Physical Education Policy Booklet the first day of their 

classes. This document will outline the classroom rules and expectations, including tardies, make-up work, sick/injury 

notes, grading policies, etc. Students will be presented with this information in class and will then be required to obtain a 
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parentôs signature verifying that it has also been read and discussed at home. This document needs to be kept with your 

Academy Handbook so that it can be referred to when questions arise. Please contact the Secondary PE teachers with 

any additional questions. 

RETENTION AND PLACEMENT ADJUSTMENT POLICY 

The Academy is committed to helping students achieve their potential. It recognizes that advancing students to the next 

grade level that do not have an acceptable level of understanding of the material presented in the current grade level may 

not be in the best interests of the student. Therefore, the Academy has adopted the following guidelines for retention of 

students to their current grade levels. (Placement adjustments are recommended at the end of first Quarter or sooner to 

place the student closer to the studentôs ability level. We believe that it is in the best interest of the student that placement 

adjustments are made quickly, rather than allowing students to struggle through the entire school year.) 

JUNIOR HIGH (7/8) 

The following requirements and procedures shall be observed in the promotion of students in grades 7 and 8. These shall 

be monitored through the academic office. 

 

In order to be promoted from one grade to the next, a student in the Jr. High school at The Academy shall: 

 Enroll in at least seven (7) classes each semester. 

 Pass a minimum of six (6) classes, four (4) of which must be in the core academic areas of Language Arts, 
Mathematics, Science, and Social Studies. 

 Pass a class based on 3 quarters of grades. 
 

Students who do not pass the minimum amount of required (6) classes will be recommended for Summer School, if such 

attendance will allow them to pass to the next grade. Students who do not pass the required (6) classes either through the 

course of the school year or through a combination of the school year and summer school will be recommended for 

retention in their current grade level for the next school year. 

HIGH SCHOOL (9-12)  

A student failing a course required for graduation must retake that course in order to receive credit towards graduation. 

Students who do not successfully complete 24 high school credits will not receive a High School Diploma and will not 

participate in the graduation ceremony. 

In order to graduate in 4 years, students should accrue the following number of credits. 

 6 total credits earned in 9
th
 grade 

 12 total credits accrued by 10
th
 grade 

 18 total credits accrued by 11
th
 grade 

 24 total credits accrued to graduate 
 
Students who do not meet the 18-credit requirement by the end of their Junior year will remain a Junior until the required 

credits have been earned. Students who are retained at the Junior level will not be allowed to participate in Senior class 

activities until the Senior credit requirement has been met. 

 

The grade level reclassification will only be made at the end of a semester. The student and his/her parent(s) will be 

notified by a certified letter if the student will be retained. 
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CREDITS FOR SUMMER SCHOOL CLASSES 

a. Courses taken for credit in an approved summer school program will be recorded on the studentôs permanent 
record, and grades and credits received will apply toward graduation. 

b. All letter grades earned in summer school will be recorded on the studentôs transcript and included in the 
cumulative GPA. 

c. Summer school credits cannot fulfill specific graduation requirements (unless the course is to make up a course 
that was failed). 

d. Only those summer school courses taken after the completion of one semester of ninth grade will appear on a 
studentôs senior high school permanent record. 

IEPôS (INDIVIDUAL EDUCATION PLANS)  

Retention of students with IEPs must involve his/her staffing team: the Learning Disabilities Specialist, Secondary 

Director, teacher(s), parents, and other specialists. Students who do not successfully complete all required courses for 

graduation will not receive a high school diploma, but may receive a certificate of participation from the Director. 

ACADEMIC PROGRAM AND REQUIREMENTS 

9-12 Graduation Requirements  

Required Courses Credits English: English 9, American Literature 10, and World Literature or Senior 
English. 
Mathematics:  One credit must be in Algebra I or higher  
Social Studies:  U.S. History is a state requirement and cannot be waived.   
Science: Of the three credits required for graduation, two must be chosen from 
lab sciences: Biology I, Anatomy and Physiology, Chemistry, Zoology and 
Physics. 
 

English 4 
Mathematics 3 
Social Studies 3 
Science 3 
Foreign Language 1 
Computer Science 1 
Physical Education 2 
Electives 7 

Credits needed to graduate 24 
 

Students transferring to the Academy after ninth grade will have the requirements adjusted to take into consideration 

credits already earned and time remaining to graduate. Each student's transcript will be evaluated at the time of 

enrollment. 

 

Students and parents are encouraged to meet with the Academic Advisor for additional course offerings available. 

Requests for waivers from graduation requirements may be made to the Academy Board through the Academic Advisor. 

The Boardôs ability to waive requirements is restricted by its agreement with the District. 

PROGRESS REPORTS AND REPORT CARDS 

Report cards will be issued quarterly. At any time you may also check your secondary studentôs progress on 

ScholarsMart, which is updated every Friday.  

 

The grading scale is as follows:   

A = 90-100 Excellent  D = 60-69 Below Average 
B = 80-89 Good F = Below 59 Failing 
C = 70-79 Average I  = Incomplete 

ACADEMIC HONORS (HONOR ROLL) 

Students with a GPA of 3.0-3.49 receive academic recognition.  

Students with a GPA of 3.5-3.99 qualify for the Honor Roll. 
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Students with a GPA of 4.0 qualify for High Honor Roll and may receive special academic recognition.  

SCHEDULE CHANGES & DROP/ADD REQUEST POLICY 

Students and parents should select classes wisely and carefully during the course selection process. Please be aware 

that staffing, resources and course offerings are impacted by these selections. Schedule changes will be made for the 

following reasons only: a failed course that needs to be re-taken, a course has a pre-requisite not yet met by the student, 

a course is double scheduled, the student has earned previous credit in a course, a course is required for graduation, or 

grade-level misplacement. Students must be enrolled in a minimum of seven courses, including 3 to 4 core subjects 

(English, Social Studies, Science, or Math), evenly divided per semester. Classes may be added in the first three days of 

a given semester, if there is room in the class and it fits into the open period. Schedules will not be changed to create the 

open period. 

 

SECONDARY DISCIPLINE POLICY  
ADMINISTRATIVE PROCEDURES 

SATURDAY SCHOOL 

ñSaturday Schoolò consequences will be enforced for dress code, and class II/III violations. ñSaturday Schoolò will occur 

one or two Saturdays per month from 8:00 a.m. to 11:00 a.m. Students will be required to arrive promptly, pay a $20 fee, 

and be under adult supervision for the entire morning. Students who fail to attend will receive a suspension. Failure to pay 

the fee or stay the required three (3) hours will result in the student being required to attend another ñSaturday Schoolò. 

SCHOOL BADGES 

All secondary school students shall be required to wear an unaltered, visible, school-issued photo identification card (ID) 

on a school-issued lanyard on their outermost garment above the waist during school hours, or at such times, locations, 

and activities specifically identified by an administrator. 

CLASS ONE VIOLATIONS  

Class One Violations shall result in expulsion for the first offense as defined by 22-33-106 C.R.S. The police shall be 

called on any matter involving a legal felony (including but not limited to drugs, weapons, and explosives, assault, 

knowingly or recklessly causing bodily injury, robbery, and theft). 

Violations concerning alcohol, imitation drugs, dangerous substances, paraphernalia, gangs, distribution of libelous or 

slanderous materials, or weapons (other than those included in the paragraph above) which could be used to hurt others, 

including facsimile weapons, will be referred to the Administrator(s) and may lead to expulsion. 

CLASS TWO VIOLATIONS 

Other transgressions including, but not limited to: 

Academic Dishonesty Left Class and/or School without Permission (student 
walkouts) 

Bullying Off Campus Behavior 

Defiance/Insubordination Possession of Stolen Property 

Destruction of School Property Profanity/Obscenities/Verbal Abuse 

Disrespect Repeated Interference 
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Ethnic Intimidation Tobacco Possession/Use 

Fighting Offense Theft 

Gang Activities Trespassing 

Harassment/Threatening Truancy/Cutting Class 

Inappropriate Behavior ï sexual Other 

 

a. The above behaviors will result in the student receiving a written referral, being sent to The Dean of Students or 
an Administrator, the parents being called, and if determined to be an intervention, a 1-5 day suspension, 
Saturday school, or work detail. 

b. A second intervention for the above behaviors will result in a 1-5 day suspension followed by a 5-day extension if 
necessary, Saturday school or work detail. 

c. A third intervention during a school year for the above behaviors will result in a 1-5 day suspension followed by a 
5-day extension if necessary, Saturday school or work detail. 

d. The Administrator(s) has the option to recommend the student for expulsion if warranted on the first occurrence. 
Habitually disruptive students shall be subject to expulsion, as defined by C.R.S. 22-33-106.  

CLASS THREE VIOLATIONS-OUTSIDE OF THE CLASSROOM  

Other transgressions including but not limited to: 

Defiance PDAs (public displays of affection)** 

Gum chewing Petty lying 

Hallway Infractions Possession of articles that are not allowed: radios, CD 
players, I-Pods, etc. 

Inappropriate behavior * Profanity 

Name-calling Other__________ 

*Kicking, fighting, pushing, hitting, hair pulling, loud whistling and spitting all fall under inappropriate behavior. 

**PDAs: Public displays of affection are Class Three violations and are defined as any physical contact between two 

students. This includes, full contact hugs, hugging and kissing and leaning physically on each other. School administration 

will determine whether a student violation is considered a Class Two or Three.  

 

Any other action considered inappropriate by teachers or administrators will be handled by the teacher in the classroom or 

by the administration. The parent(s) will be notified on or before the third offense and may be required to come and get 

the child for the day. Detention may be used to correct these behaviors. Continued behaviors may lead to out-of-school 

suspension. Parents must confer with appropriate school personnel before the student is allowed back in class. 

The school will adhere to Section 5145.6 of District 12 Code referring to corporal punishment and use of physical force. 

Teachers or administrators may search students and their possessions, under reasonable suspicion, for contraband or 

weapons. Wearing or usage of cult or gang symbols or materials and smoking off campus, before or after school, will 

result in parents being informed by the Administrator/designee. 

 

Class Three offenses outside of the classroom will be documented on a discipline form. The teacher will turn in the 

discipline form into the office. The Dean of Students will redirect the studentôs behavior and issue a consequence if 

deemed necessary. The discipline forms will be counted as steps. Once the number of steps has reached ten (10) a 

suspension will be issued. The ladder will continue counting and another suspension will be issued at step fifteen (15), 

and at step twenty (20). Parents will be notified by telephone or by mail on each step received by the student. 
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CLASS THREE CLASSROOM DISCIPLINE LADDERS 

Each Step will include a detention and the following action: 

Step 1 Teacher conference with student  

Step 2 Teacher contacts parents/guardians (by phone or email within 48 hours) 

Step 3 Teacher assigns an intervention (i.e., after-school or lunch detention), and contacts parents/guardians 

Step 4 Parent/teacher conference (by phone or in person), an intervention, student reports to Dean 

Step 5* Office referral with documentation to result in suspension. *Each subsequent completed ladder will result 

in a suspension.  

Each teacher is expected to manage classroom problems. Classroom teachers are to explain classroom rules to students. 

Teachers are not to send students to the Deanôs office for Class Three Classroom Ladder violations until all five steps of 

the classroom ladder have been completed with documentation. A student may only receive one step a day and if the 

behavior continues they will be sent to the Deanôs office. 

REFERRALS 

A referral is a written record of an alleged violation of The Academy Discipline Policy. Teachers, staff, administrators, 

paraprofessionals, and board members have a responsibility to write referrals or incident reports when they observe 

discipline violations. Volunteers should let school personnel know of an offense and let them take care of it. It is up to the 

judgment of administration, after conducting an investigation, to determine whether it is a violation. The parent/guardian 

will be notified of each violation.  

DETENTION 

Teachers have the right to require students to stay during lunch or after school for disciplinary reasons. When staying 

after school for longer than 15 minutes, the students will be allowed 24 hours to make arrangements. Athletic practice, 

club meetings, etc., are not valid reasons to be excused from staying after school. A student may (administrative 

discretion) receive a suspension if the student does not attend detention without just cause. Special projects are excluded.  

 

With parentôs permission, teachers may require students who are behind in homework to stay until 4:00 p.m. one day a 

week to make up work. 

 

SECONDARY DRESS CODE REQUIREMENTS 
 

Students at The Academy must dress sensibly, neatly, cleanly, comfortably, and modestly. Students may not wear any 

items that disrupt the educational environment.  

 

The purposes of a strict dress code are: 

 To encourage gentlemanly and ladylike behavior 

 To prevent clothing from becoming a distraction from school work 

 To minimize cost of clothing for school 

 To promote academic achievement 

 To reduce peer pressure 

 To promote school unity and positive attitudes 

 To maximize studentsô safety 
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GENERAL GUIDELINES 

 All attire should be sized to fit appropriately without exposing undergarments, posterior, chest, stomachs, or lower 
backs 

 Shorts and skirts must be a minimum of fingertip length when arms are resting at sides 

 Shoes/sandals must be worn at all times 

 Acceptable lettering is limited to the following:  name brands, college gear, and Academy gear 

PROHIBITED ITEMS 

 Spaghetti straps, tube tops, and halter tops 

 Shirts with revealing necklines or armholes 

 Make-up that makes a student unidentifiable 

 Pajamas, slippers, sweatpants or sportswear 

 Hats, caps, sunglasses, or other headwear worn indoors 

 Hair that is unnatural in color and/or hair cuts that are considered extreme 

 Clothing or accessories that promote: 
o Drugs, alcohol, or tobacco 
o Sexually suggestive language or messages 
o Violence, criminal activity, intimidation, or intolerance of others based on religion, ethnicity, gender, 

lifestyle, etc. 

 Spikes or loose hanging chains 

 Attire, accessories, or manners of grooming indicative of affiliation with a gang, secret society, or disruptive group 
as defined in the Adams 12 Five Star Schools Superintendent Policy 5140.2 

 Trench coats 

 Professional sports team attire 

 Lettering on clothing, except name brands, colleges, and Academy gear 

 Visible tattoos 

 Visible body rings or body/facial piercings (earrings are allowed with no more than three earrings in each ear). 
 
Restrictions upon freedom of student dress will be imposed, at the discretion of school administration, whenever the mode 
of dress in question is potentially unsafe for the student or others, or is likely to be disruptive, distracting, or cause 
interference with the educational environment of the school. 
 
Dress guidelines for special events or school-sponsored purposes, including but not limited to dances, extra-curricular 
activities, and fundraisers shall be at the discretion of school administration based upon the nature of the particular event. 
Students may avoid the risk of being asked to leave or change clothing at an event by having attire approved in advance 
by an administrator.  

BACKPACKS, BOOK COVERS, AND SCHOOL SUPPLIES 

 Backpacks may not have anything purposefully written on them with marker, pen, liquid paper, or ink stamp on 
the outside of the backpack. No additional patches may be added to the backpack such as: graffiti and other 
symbols, emblems, or badges, which reflect or represent advocacy of alcohol, tobacco and drug use, violence, 
disruptive behavior, religious, gender, ethnic, or racial intimidation, or other criminal activity including but not 
limited to: swastikas and confederate flags. 

 No obscene, violent, offensive writing or designs on book covers or school supplies. 

EXCEPTIONS 

There may be exceptions to these rules for special dress days.  Examples: clash day, picture day, backwards day, school 

colors day, hat day, t-shirt day, career day, and game day for team members, only with administrative discretion and if 

student is in good standing. 

DRESS CODE ENFORCEMENT & CONSEQUENCES 

1. All teachers and staff are required to enforce the dress code consistently and uniformly.  
2. Teachers, staff, and administration must refer students not in compliance with the dress code to the Deanôs office.  
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3. When it is determined that a student is in violation of the dress code, a written Dress Code Violation Form will be 
given to the student to take to the discipline office and the consequences, as outlined below, will be enforced. The 
student must be in Dress Code before he/she may return to class. 

 1
st
 Offense: warning 

2
nd

 Offense: 15-minute detention after school 
3

rd
 Offense: Saturday School (Failure to attend is defiance and requires a suspension) 

4
th
 Offense: uniform* for remainder of quarter  

*The Secondary uniform consists of navy, khaki, or black pants (non-denim) with a red, white, blue, or green polo 
shirt. 

A note will be made of the violation and if a student wears the same item or clothing that he/she received a dress code 
violation for it will be written up as defiance. Dress Code Infraction counts are refreshed at each semester.  
 

SECONDARY STUDENT ACTIVITIES 

SCHOOL CLUBS AND ORGANIZATIONS 

The staff member in charge will determine extra-curricular activities and club fees. Activities include but are not limited to:  

Tri-M Music Honor Society National Honor Society Student Council Chess Club 

Invisible Children Club Drama Club Ski Club Math Club 

Spanish Club French Club Bowling Club  

A student must attend classes (minimum of 3) the day of an activity in order to participate. Any student with an unexcused 

absence will not be permitted to participate in a school activity. A suspended student may not attend or participate in any 

activities during the period of his/her suspension. 

CHSAA (COLORADO HIGH SCHOOL ACTIVITIES ASSOCIATION) 

The Academy is a member of CHSAA. Participation in extra-curricular, co-curricular, or interscholastic activities as part of 

a schoolôs education program is a privilege and not a right. In this regard, CHSAA and its member schools may exercise 

the fullest discretion permitted under law. Students will need a physicianôs release and a parent consent form in order to 

participate in any CHSAA sanctioned sport. 

EXTRA-CURRICULAR REQUIREMENTS 

Students wishing to participate are required to meet the standards of personal behavior and academic performance, 

which are related to school purposes. To further clarify: Students participating in an activity in which the individual, club or 

team as a whole represents the school in any conference, state competition or other event MUST be academically eligible 

by CHSAA guidelines. Examples are: Math Day, Speech/Debate Team, National or International Conferences, Thespian 

Club events, etc. Under CHSAA guidelines students may receive one ñFò on a weekly progress report and still be eligible 

to play as long as they are passing at least five courses (2.5 Carnegie units per semester) 

ATHLETIC ELIGIBILITY REQUIREMENTS 

A student becomes a member of their school team when they report to practice.   

To be eligible to represent the school in any interscholastic athletic competition, the student must: 

 Be an undergraduate of the school. 

 Be enrolled in a minimum of five (5) classes during the period of participation. In order to be eligible, a student 

enrolled in seven (7) classes must pass at least six (6) classes. A student enrolled in six (6) classes must pass at 

least five (5) classes. A student enrolled in five (5) classes must pass at least four (4) classes. 
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 Meet the above stated eligibility requirements for their semester grades to be academically eligible for the 

semester. Students who have not met the academic eligibility requirements stated above for their semester may 

regain academic eligibility (should they meet the requirements at the time) on the sixth Thursday following Labor 

Day for the first semester and on the Friday immediately prior to March 10th for the second semester. 

 No have their date of birth prior to August 1, 1989. The student may not participate in the upcoming school year if 

he/she reaches the 19th birthday prior to August 1. 

 

At The Academy, a student is allowed up to eight consecutive semesters to compete. 

 

Each Thursday teachers will export grades so that the Athletic Director can complete the eligibility report for Friday. Any 

student-athlete who is failing two (2) or more classes will be declared ineligible from competition for one week (Sunday to 

Sunday). This report will be given to coaches by the end of the day on Friday. Coaches will inform the student-athlete of 

their ineligibility. Students who fail to improve their grades will remain ineligible indefinitely and may face dismissal from 

the team. 

Fall Sports: 

Sr. High Volleyball 

Sr. High Football 

Jr. High Volleyball 

Jr. High Football 

Cross Country (Boys & Girls) 

Cheer  

Poms 

Junior Varsity Softball 

Winter Sports: 

Sr. High Boys Basketball 

Sr. High Girls Basketball 

Jr. High Boys Basketball 

Jr. High Girls Basketball 

Cheer 

Poms 

Wrestling 

Spring Sports:  

Sr. High Baseball 

Sr. High Soccer 

Sr. High Track  (boys & girls) 

Jr. High Baseball 

Jr. High Soccer (girls) 

Cheer 

Poms 

NATIONAL HONOR SOCIETY AND NATIONAL JUNIOR HONOR SOCIETY 

National Honor Society recognizes outstanding high school and junior high students who have demonstrated excellence 

in the areas of Scholarship, Leadership, Service, and Character. Students in grades 10-12 with a 3.0 GPA or higher may 

apply for membership into the National Honor Society.  

STUDENT COUNCIL (GRADES 7-12) 

Student Council is the official representative of the student body. Students must maintain a ñCò average to be eligible for 

Student Council, and have no disciplinary suspensions. Should disciplinary action taken against a member of Student 

Council result in a suspension, the student will be removed from his/her position and the student alternate will then 

become the Student Council Representative. The Council will meet regularly with the sponsor to discuss school-related 

concerns and activities.   

STUDENT FEES  

Student fees apply to all students participating in any of the following programs: 

STUDENT FEES FEES  

Locker Fee $5.00 (Optional) 
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PE T-Shirt $7.00 Per shirt (optional) 

Parking Pass $40.00 Per student, per year (must have a pass to park on school grounds) 

Yearbook  $40.00 Per student (goes to $50 in Jan of that school year) 

CLASS FEES FEES ALL FEES MUST BE PAID BY THE END OF THE FIRST FULL WEEK OF 
THE SEMESTER, OR SCHEDULE CHANGES WILL BE MADE.  

Adventure Learning $40.00  

Ceramics Class $25.00 Per semester 

Photography Class $50.00 Per semester 

Drawing/Painting II & III $50.00 Per semester 

Guitar Class $35.00  

Band/Orchestra Instruments Varies Per instrument and the rental company fees 

HIGH SCHOOL ATHLETICS FEES  

Football High School $125.00  

All other HS sports (includes Spirit 

Squad)  

$100.00 

$75.00 

First sport 

Second 

HIGH SCHOOL ACTIVITIES FEES  

 $3.00 Per student 

 $5.00 Per adult 

 $3.00 Seniors (65 or older)  

JUNIOR HIGH ATHLETICS FEES  

Football Jr. High $100.00  

All other Jr. HS sports 

 (Includes Spirit Squad) 

$75.00 

$50.00 

First sport 

Second 

Jr. High Activity Entrance Fees $1.00 Per student 

 $2.00 Per adult 

 $1.00 Seniors (65 or older)  

SEASON AND FULL YEAR ACTIVITIES PASS 

Student Activities Pass $20.00 Full year pass to Academy Sporting Events, both Jr./ Sr. High * 

Adult Activities Pass $40.00 Full year pass to Academy Sporting Events, both Jr./ Sr. High * 

Family 4-Pack (Full Year) $80.00 Two Adults & Two Student Passes, each additional pass $10  

*Home games only. Does not include special events such as District Tournaments, Championship games, nor special activities such as 

Dinner Theatre, drama plays, etc. 
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STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS 
OVERVIEW 
 

1.0 The opportunity of obtaining an education at public expense is guaranteed to every student, and there are 

inherent responsibilities on the part of students to conduct themselves in a manner that: 

- recognizes the objectives of the instructional program; 

- contributes to the learning process by active and positive participation; 

- recognizes the authority of school personnel for maintaining a climate in which academic and 

personal growth can take place; and 

- respects the educational and personal rights of others.  Principles of fundamental fairness and 

procedural due process shall guide the regulation of student conduct. 

2.0 The Academy Board recognizes its statutory duty and authority to take all reasonable steps to provide an 

educational environment for students, which is safe, conducive to the learning process, and free from unnecessary 

disruption. 

3.0 It shall be the Academyôs Policy to foster continued attendance of all students.  Nonetheless, it is the 

Academyôs policy to exclude those students whose conduct makes their continued attendance detrimental to themselves, 

other students, The Academy personnel or authorized volunteers. 

4.0 The Academy Board establishes procedures for the administration of student conduct, discipline and due 

process. Such administrative procedures shall ensure that each student, including students with disabilities as defined by 

law, faced with suspension, expulsion or denial of admission shall be afforded due process, in accordance with applicable 

law. 

5.0 To the extent allowed by law, responsibility for the conduct of procedures relative to suspension, 

expulsion or denial of admission shall be delegated to appropriate Directors. 

6.0 School personnel must establish and enforce rules for student conduct which are consistently applied as 

set forth in administrative procedures, and must communicate clearly such rules for students and their parents/custodians 

or legal guardians, as well as the fact that violations of such rules shall result in disciplinary action. 
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Students and parents or legal guardians shall be notified through student handbooks or similar informational bulletins 

of board policies and administrative procedures concerning rights and responsibilities, rules of student conduct, and due 

process.  Matters of common knowledge or practice shall be considered as notice of existing standards of conduct for 

students.  Whenever "school" is used in this Procedure, The Academy is to be understood. 

 

1.0 Each school/department of the school district shall adopt rules for student conduct: 

 in the classroom; 

 on school grounds; 

 on vehicles owned, leased or otherwise used by the district, including school buses; or 

 in connection with or at school-sponsored activities or events. 

In establishing the rules for conduct, the Director/designee and staff shall be consistent with Colorado statutes 

and the Adams 12 District Board of Education and Superintendent Policies and afford fair and equitable treatment to all 

students. Failure to comply with established rules shall result in disciplinary action in accordance with District Policies and 

Procedures. 

In the event that an Adams 12 District policy refers only to middle and high school students, that policy applies to 

The Academyôs entire student body. 

 

2.0 GROUNDS FOR EXCLUSION FROM SCHOOL 

The grounds for suspension, expulsion or denial of admission shall be as established by law.  Each item applies 

to offenses, which occur on school grounds; in a vehicle owned, leased or otherwise used by the district or 

school, including school buses; or under circumstances, on or off campus, having a substantial effect on school 

programs or activities. 

Specifically as examples, but without limiting or excluding any other acts or conduct that may fall within the 

statutory grounds for suspension, expulsion or denial of admission, it is determined that the following acts or conduct fall 

within the statutory grounds for suspension, expulsion or denial of admission. 

2.1 Repeated interference with a schoolôs ability to provide educational opportunities to other students. 

2.2 Continued willful disobedience or open and persistent defiance of proper authority. 

2.3 Theft, willful or grossly negligent damage, vandalism, defacing or destruction of school or private 

property. 

2.4 Assault, as described in Adams 12 District Policy 5145.4, paragraph 3.1.7. reads ñCommission of an 

act by a  student which, had it been committed by an adult, would amount to knowingly or recklessly causing bodily injury 

to another person.  When charges have been filed in connection with an assault in a school building, school bus, in or on 

school property or at a school activity and are supported by a preponderance of the evidence, the commission of such act 

shall result in mandatory expulsion for the first offense.ò  

2.5 Physical or verbal abuse, or any form of intimidation, hazing, bullying, or harassment of a student or other 

person, as described in Adams 12 District Policy 5145.4, paragraphs 3.2.5, 3.2.6 and/or 3.2.7 or Adams 12 District Policy 

8400. Adams 12 District Policy 5145.4, paragraph 3.2.5 reads ñHazing, or initiations which are demeaning or threatening.  

Hazing is defined as any activity by which a person recklessly endangers the health or safety of or causes a risk of bodily 

injury to an individual for purposes of initiation or admission into or affiliation with any student organization: except that 

óhazingô does not include customary athletic events or other similar contests of competitions. It includes but is not limited 
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to: 1) forced and prolonged physical activity; 2) forced consumption of any food, beverage, medication or controlled 

substance, whether or not prescribed, in excess of the usual amounts for human consumption or forces consumption of 

any substance not generally intended for human consumption; 3) prolonged deprivation of sleep, food or drink.ò  

Adams 12 District Policy 5145.4, paragraph 3.2.6 reads ñHarassment, including sexual harassment, as prohibited 

by Adams 12 District Superintendent Policy/Procedure 8400, as may be revised from time-to-time, or otherwise by law.ò 

 Adams 12 District Policy 5145.4, paragraph 3.2.7 reads ñPhysical or verbal abuse, including the use of lewd or 

obscene language or involvement in lewd or obscene conduct; ethnic or racial slurs; or derogatory statements addressed 

publicly to others that precipitate disruption to the school program; or any intimidation of the basis of race, disability, 

religion, national origin, or gender.ò 

2.6 Behavior on or off school property which is detrimental to the welfare or safety of other students or of 

school personnel, including behavior which creates a threat of physical harm to the student or to other students. 

2.7 Designation of a student as "habitually truant" in accordance with Adams 12 District Policy/Procedure 

Code: 5113 (Student Attendance). Adams 12 District Policy 5113 reads ñThe Superintendent will determine when it is 

necessary to close District schools or dismiss students early in the event of hazardous conditions which threaten the 

safety or health of students of staff members.ò 

2.8 Use of obscene language or involvement in obscene conduct. 

2.9 Knowingly making a false accusation or intentionally giving false information regarding child abuse, 

sexual harassment, sexual misconduct; and/or allegedly committing an offense referenced in the Colorado Criminal Code. 

2.10 Possessing, distributing, and/or communicating slanderous or libelous material. 

2.11 Carrying, bringing, using, or possessing a dangerous item, as described in Adams 12 District Policy 

5145.4, paragraph 3.2.9, or dangerous weapon, as described in Adams 12 District Policy 5145.4, paragraph 3.1.1 or 

3.1.2. 

2.12 Carrying, bringing, using, or possessing a facsimile of a weapon which a reasonable person would 

believe is a weapon, without the authorization of the school or district. 

2.13 Activities and actions reasonably considered to be gang-related. 

2.14 Manufacture, use, possession, sale, transfer or distribution of alcoholic substances or drugs, or being 

in an impaired state apparently caused by the use of alcoholic substances or drugs in the school.  Adams 12 District 

Policy 5141, Administering Medications to Students, provides guidelines for the acceptable administration of prescription 

or over-the-counter medications at school. 

2.15 Repeated use of tobacco products in violation of Adams 12 District Policy 4145.3. 

2.16 Fighting, rioting or illegal disruptive demonstrations. 

2.17 Having been expelled from any school district during the preceding twelve (12) months. 

2.18 Behavior in another school district during the preceding twelve (12) months that is detrimental to the 

welfare or safety of other pupils or of school personnel. 

 

3.0 CLASSES OF OFFENSES 

With the exception of those Class One offenses for which expulsion is required by statute, penalties for specific 

offenses may vary as a result of the nature of the offense, the age of the student, the student's prior disciplinary record, 

and other relevant circumstances as identified by the administration.  Discipline shall be imposed whenever a student 

commits an act described in paragraph 3.0, and its sub-paragraphs. 

3.1 Class One Offenses - Expulsion for First Offense - Class One offenses are those, which are 

considered so serious that, if supported by a preponderance of the evidence, they may result in expulsion for the first 

offense, or, as indicated below, shall result in expulsion for the first offense. 

3.1.1 Offenses in paragraph 3.1 of this Procedure shall result in mandatory expulsion for no 

fewer than 365 days for the first offense if they involve bringing to school the following weapons, as defined in Section 

921 of Title 18 of the United States Code, without the authorization of the school or school district: 

1. Any weapon (including a starter gun) which will or is designed to or may readily be converted to expel a 
projectile by the action of an explosive; 

2. The frame or receiver of any weapon described above; 
3. Any firearm muffler or firearm silencer; 
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4. Any destructive device, which includes: 
A. any explosive, incendiary, or poison gas 
1) bomb; 
2) grenade; 
3) rocket having a propellant charge of more than four ounces; 
4) missile having an explosive or incendiary or more than one-quarter ounces; 
5) mine; or, 
6) similar device. 

3.1.2 Offenses in 3.1.2, involving dangerous weapons as defined by (Colorado Revised Statute) 

C.R.S. 22-33-106, shall result in mandatory expulsion for the first offense, and include: 

1. A firearm, whether loaded or unloaded, or a firearm facsimile that could reasonably be mistaken 
for an actual firearm; 

2. Any pellet or ñbee-beeò gun or other device, whether operational or not, designed to propel 
projectiles by spring action or compressed air; 

3. A fixed-blade knife with a blade that measures longer than three inches in length, or a spring-
loaded knife or a pocket knife with a blade longer than three and one-half inches; or, 

4. Any object, device, instrument, material or substance, whether animate or inanimate, used or 
intended to be used to inflict death or serious bodily injury. 

3.1.3 With respect to paragraphs 3.1.1 and 3.1.2, so long as the student is removed from his/her 

regular school program, the Academy Board may modify the length of the expulsion on a case-by-case basis because of 

the student's age; circumstances which have changed significantly with respect to the student since the commission of the 

violation or institution of the penalty; the requirements of federal law with respect to a student with a disability; or, needs of 

the student which are best served by provision of educational services in an alternative setting.  In making such 

determination of needed modification, the Academy Board may consider recommendations of the Executive Director. 

3.1.4 The Academy shall refer to a local law enforcement agency any student who brings a 

weapon to school. 

3.1.5 Sale of a drug or controlled substance, including alcohol shall result in mandatory 

expulsion for the first offense. 

3.1.5.1 Drugs and alcohol offenses, other than Class One offenses bringing, transferring or distributing drugs, 

drug paraphernalia or alcohol to school or to a school activity, or possessing illegal drugs, drug paraphernalia or alcohol; 

using or consuming drugs or alcohol; and being under the influence of drugs or alcohol.  Possessing paraphernalia having 

as its common or primary purpose the processing or utilization of drugs. 

3.1.5.2 Drugs or controlled substances shall be defined as narcotics, drugs, and controlled substances, 

excepting drugs for which there is a valid medical prescription in effect, or which are sold over the counter, when use of 

such drug is (1) for the purpose for which it was prescribed or sold over the counter; (2) at the dosage prescribed or 

authorized; and (3) is consistent with a studentôs attendance at and participation in, school classes and activities. 

3.1.5.3 ñImitation controlled substancesò (also known as counterfeit or look-alike drugs), which 

dosage unit, appearance, including color, shape, size and markings, or be representations made, would lead a 

reasonable person to believe that the substance is a drug or controlled substance. 

3.1.6 Commission of an act by a student at least ten (10) years of age which, had it been 

committed by an adult, would be robbery, as defined by C.R.S. 18-4-301.  When charges have been filed and are 

supported by a preponderance of the evidence, the commission of such act in a school building, school bus, or in or on 

school property shall result in mandatory expulsion for the first offense. 

3.1.7 Commission of an act by a student which, had it been committed by an adult, would amount 

to knowingly or recklessly causing bodily injury to another person.  When charges have been filed in connection with an 

assault in a school building, school bus, in or on school property or at a school activity and are supported by a 

preponderance of the evidence, the commission of such act shall result in mandatory expulsion for the first offense. 

3.1.8 Expulsion is mandatory when a student is designated by the Academy Board or designee 

as a "habitually disruptive student" as described in paragraph 4.2 of this procedure. 

3.2 Class Two Offenses- Disruptive Acts - Class Two offenses are those which, if supported by a 

preponderance of the evidence, are likely to be determined by the Director or designee of a school to be a disruptive act.  

A student shall be subject to discipline up to and including expulsion for any one serious disruptive act or suspendable 
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offense, or for more than one disruptive act or suspendable offense.  In accordance with The Academy policy, a student 

receiving three (3) suspensions / suspensions will be subject to expulsion.  When a student commits three (3) disruptive 

acts within a school year for which he/she is suspended in accordance with paragraph 4.2, in spite of development of a 

Remedial Discipline Plan, the Academy Board/designee may declare such student to be a habitually disruptive student, 

as described in paragraph 4.0 herein. 

3.2.1 Fighting offenses, regardless of infliction of bodily injury, when: (1) a person acts with the 

intent of making physical contact with another person, or acts with the knowledge that such contact would probably result; 

(2) physical contact with another person does result; and, (3) the contact is offensive to the other person.  A fight may also 

include a case where a person acted with the intent of making harmful or offensive contact with another person but failed 

to make such contact. 

3.2.1.1 Student responsibilities:  If a conflict appears to be likely, or occurs, the student 

is, if at all possible under the circumstances, expected to make all possible efforts to avoid the conflict, including leaving 

the scene or seeking the help of a school employee. 

3.2.2 Encouraging fighting or assault, including use of insults, taunts or challenges to another in a 

manner where such words or behavior is likely to incite a fight.  If a conflict appears to be imminent, students should 

contact a school employee at once. 

3.2.3 Vandalism - The defacing or destruction of school property (including books, supplies and 

furniture), or the property of school employees or students, which is initiated, willful and overt and which requires the 

attention of school personnel. 

3.2.4 Stealing or borrowing without authorization any item of property from another student, school 

employee, or the school itself. 

3.2.5 Intentional harassment, bullying or intimidation, or abuse including, by way of example only, 

and not intended as a limitation: 

3.2.5.1 repeated touching or other physical contact, which is intended to harass, annoy or 

alarm another person; 

3.2.5.2 repeated following a person; 

3.2.5.3 threatening another person with physical harm; and, 

3.2.5.4 bullying, defined as any written or verbal expression, or physical act or gesture, or 

a pattern, thereof, that is intended to cause distress upon one or more students in the school, 

3.2.5.5 hazing, or initiations, which are demeaning or threatening.  Hazing is defined as any 

activity by which a person recklessly endangers the health or safety of or causes a risk of bodily injury to an individual for 

purposes of initiation or admission into or affiliation with any student organization.  It includes but is not limited to: 1) 

forced and prolonged physical activity; 2) forced consumption of any food, beverage, medication or controlled substance, 

whether or not prescribed, in excess of the usual amounts for human consumption or forced consumption of any 

substance not generally intended for human consumption; 3) prolonged deprivation of sleep, food or drink. 

3.2.6 Harassment, including sexual harassment, as prohibited by Adams 12 District 

Policy/Procedure 8400, as may be revised from time-to-time, or otherwise by law. 

3.2.7 Physical or verbal abuse, including the use of lewd or obscene language or involvement in 

lewd or obscene conduct; ethnic or racial slurs; or derogatory statements addressed publicly to others that precipitate 

disruption to the school program; or any intimidation on the basis of race, disability, religion, national origin, or gender. 

3.2.8 Repeated or substantial disrespect to or defiance of authority; defiance of authority which 

occurs after statement of a lawful district/school policy, rule, regulation, or directive, and warning to the student to abide by 

such policy, rule, regulation, or directive. 

3.2.9 Dangerous item violations include, but are not limited to, possession or use of any 

substances or objects, regardless of their intended purpose(s), in a manner that may render them dangerous to the user 

or others, without the authorization of the school or District. 

Violations of closed campus policy and District and school tobacco policy 

Profanity directed towards others. 

3.2.10 Academic dishonesty, including cheating on tests, copying papers, forging the signatures of 

teachers, parents, guardians and/or legal custodians on any document, or illegally changing a grade. 
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Failure to attend detention. 

Forgery or counterfeiting of documents or currency.  

3.3 Class Three Offenses ï Class Three offenses are those, which, if supported by a preponderance of 

the evidence, shall be determined by the Director or designee of a school to warrant disciplinary consequences at his/her 

discretion.  A student shall be subject to discipline up to and including expulsion for any one serious Class Three offense, 

or for more than one Class Three offenses.  Based upon circumstances, a Class Three offense may be designated by the 

Director or designee to be a disruptive act, as described in Adams 12 District Policy 5145.4, paragraph 3.2. 

3.3.1 Profanity ï profane or vulgar language or obscene gestures. 

3.3.2 Academic dishonesty 

3.3.3 Indecent or improper dress, as determined by reference to The Academy policy. 

3.3.4  Violations of the Safe School Adams 12 District Policy 5140 (including but not limited to 

improper use of electronic communications devices). 

3.3.5 Violations of Internet/Technology Adams 12 District Policy 6300 (including but not limited to 

threats not otherwise defined in 3.2.5). 

3.3.6 Forgery or counterfeiting of documents or currency. 

3.3.7 Unsafe operation of a motor vehicle on school property. 

3.3.8 Single violations of any Academy or Adams 12 District policy cross-referenced at the end of 

this Administrative Procedure, except as otherwise addressed herein;  

3.3.9 ANY other behavior which interferes with or disrupts the educational process 

3.4 Class Four Offenses - Off-Campus Activities - Misconduct which does not take place in school; on 

school grounds; in a vehicle owned, leased or otherwise used by the district or school, including school buses; or at a 

school activity may result in discipline when such misconduct is or is likely to be detrimental to the welfare or safety of 

other pupils or of school personnel.  Such misconduct may include, but is not limited to, any of those examples described 

in paragraphs 2.0 and following. 

In determining whether such off-campus misconduct is or is likely to be detrimental, the administrator shall 

consider, among other relevant factors: the extent to which other district students were involved in or present at or during 

the off-campus misconduct; the proximity to school and the school day; and the likelihood of an articulable negative effect 

on the school environment. 

 

4.0 HABITUALLY DISRUPTIVE STUDENTS - MANDATORY EXPULSION 

4.1 Expulsion shall be mandatory as described in Adams 12 District Policy 5145.4, paragraph 3.1.8 for 

students designated by the Executive Director or designee as a ñhabitually disruptive student.ò 

4.2 A "habitually disruptive student" is one who meets all of the following criteria: 

1. Has been suspended for behavior pursuant to C.R.S. 22-33-105 (Grounds for Suspension, Expulsion and 

Denial of Admission) (1)(a), (b), (c), or (d); 

2. Has been suspended three (3) times during the course of the school year; 

3. For causing, in the determination of the building Director or designees, and as described in Adams 12 

District Policy 5145.4, a material and substantial disruption in the classroom, on school grounds, on school vehicles, or at 

school activities or events; 

4. Because of behavior that was initiated, willful, and overt on the part of the student; 

5. And for whom the district has developed a Remedial Discipline Plan (as described in paragraph 4.3, 4.4 

and Exhibit A) following the first such suspension; and 

6. The student and the parent, guardian or legal custodian shall have been notified in writing of each 

suspension counted toward declaring the student as habitually disruptive. 

4.3 The Remedial Discipline Plan, which must be developed, shall address the student's disruptive 

behavior, his or her educational needs, and the goal of keeping the student in school. The district shall encourage and 

solicit the full participation of the student's parent, guardian, or legal custodian in the development of the plan. 

4.4 Challenge of a designation as a "habitually disruptive student" may be raised as part of an appeal of 

expulsion. 
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5.0 INITIAL SUSPENSION 

5.1 Delegation of Authority - The Academy Board hereby delegates to the Director or designee of the 

school the authority to suspend a student in accordance with paragraph 5.5.5.2 Notice of Contemplated Suspension 

5.2.1 Prior to contemplated disciplinary action, which may involve suspension, the 

Director/designee shall cause notice of an informal conference to be given to the student. 

5.2.2 The notice may be given in whatever manner is reasonable under the circumstances, 

including but not limited to personal contact, telephone contact, or written contact. 

5.2.3 The notice shall contain the following basic information: 

1. a description of the specific incident or incidents, which may result in disciplinary action; 

2. a statement of the general grounds involved, which could lead to exclusion from school; 

3. a statement of the specific rule(s) which may have been violated; and, 

4. a statement of the time and place at which informal conference regarding the disciplinary action will be 

considered. 

5.2.4 The notice may be given at the outset of the informal conference. 

 
5.3 Informal Conference 

5.3.1 During the informal conference regarding the disciplinary action, the school official in charge 

shall ensure that the procedures set out below are substantially followed: 

5.3.1.1 The student shall be informed in reasonable detail as to the events and the 

student's involvement therein which are thought to be a possible basis for disciplinary action.  This information may 

include reference to the student's past school-related record.  If possible, the information shall include personal 

statements of the individuals having knowledge of the incident or incidents. 

5.3.1.2 The student shall be given a reasonable opportunity to make such response or 

explanation as he/she sees fit.  The time limit and other conditions for the informal conference shall be determined by the 

official in charge of the conference. 

5.4 Decision - Contemplated Suspension for Further Investigation/Discipline - If, following the informal 

conference, the disciplinary action contemplated involves suspension, the  Director or his/her designee shall base his/her 

decision as to whether or not to suspend primarily on the information presented at the informal conference, and the 

presence or absence of threat of imminent harm to students or staff.  For the purposes of investigation, all pertinent 

information, including law enforcement or judicial records, as permissible, shall be considered.  The suspension may be 

for punitive purposes and/or for the purpose of further investigation or consideration. 

5.5 Suspension 

5.5.1 If the Director or his/her designee determines that suspension is warranted, he/she may 

suspend the student for a period not to exceed five (5) days for Class Two, Three or Four offenses inclusive, or for a 

period not to exceed ten (10) school days for Class One offenses.  The duration of the suspension shall, subject to The 

Academy Board  and  Adams 12 District Policies and regulations, be within the discretion of the Director or his/her 

designee.  The first day of suspension time shall be the first school day following the conference. 

5.5.2 If it is determined that a suspension is warranted, reasonable efforts shall be made 

immediately to notify a parent, guardian or legal custodian of the student involved of the circumstances surrounding the 

suspension. 

5.5.3 The parent, guardian, or legal custodian and the school shall confer as to the best way to 

transfer custody of the student to the parent, guardian, or legal custodian.  Once such determination has been made and 

the Director/designee can accomplish such transfer, the suspended student shall be required to leave the school building 

and the school grounds immediately. 

5.5.4 The pupil shall not be readmitted to school until a meeting between the parent, guardian, or 

legal custodian and the Director/designee has taken place.  The Director/designee shall make every reasonable effort to 

meet as indicated but, if the parent, guardian, or legal custodian cannot be contacted, or the parent, guardian, or legal 

custodian repeatedly fails to appear for scheduled meetings, the Director/designee may readmit the pupil.  The period of 

suspension shall not be extended because such meeting has not taken place. 
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5.5.5 The student shall have an opportunity to make up school work during the period of 

suspension. 

5.5.5.1 Section 5.5.5 shall be applied in the following manner: 

5.5.5.1.1 The integrity of a test or other assessment shall not be jeopardized. 

5.5.5.1.2 In assisting students with make-up work, every effort will be made to 

provide a student, who seeks out the opportunity from the teacher(s), with school work equivalent to that missed with 

regard to instructional goals and objectives, and anticipated time on task, but with due regard to minimizing the burden on 

the teacher. 

5.5.5.1.3 For a  suspension in a school year, for any violation of district or school 

policy, procedures, rules or regulations, a student may have the opportunity to receive full credit for work made up, if the 

school work is the equivalent of that missed, and is accomplished within the time provided in Adams 12 District 

Policy/Procedure Code: 5113, Student Attendance.  Reductions from credit given may be based on the quality of the work 

submitted and any delay beyond the acceptable time period. 

5.5.6 Students with disabilities may be suspended by the school Director or designee consistent 

with provisions for initial suspension set forth in this policy. 

5.6 Alternative to Suspension - The pupil may remain in school if the parent, guardian, or legal custodian, 

with the consent of the pupil's teacher or teachers (which consent shall not be unreasonably withheld); attends class with 

the pupil for a period of time specified by the Director/designee.  If the parent, guardian, or legal custodian does not agree 

to attend class with the pupil or fails to attend class with the pupil, or is prohibited from further attendance as set forth in 

paragraphs 5.6.1 or 5.6.2, the pupil shall be suspended in accordance with Adams 12 District Policy/Procedure Code: 

5145.4 (Student Conduct, Discipline and Due Process). 

5.6.1 Director/designees shall collaborate with the buildingôs certified staff members to determine 

conditions under which it shall be deemed reasonable for a parent, guardian or legal custodian to accompany a student to 

school in accordance with this paragraph.  Such conditions shall include, but need not be limited to: prohibition against 

bringing younger siblings or other children to school during the specified period of time, and authority of the 

Director/designee to curtail the attendance of the parent, guardian or legal custodian if such attendance is disruptive to the 

educational process.  In each individual instance in which use of this alternative is contemplated, the Director/designee 

shall meet with the student's teacher(s) to determine whether a reasonable basis exists to limit or expand such conditions. 

5.6.2 In the event that the student's disruptive behavior continues despite the presence of the 

student's parent, guardian, or legal custodian, the use of this alternative to suspension shall end as to that student, and 

the disciplinary process shall continue.  Such student may not be offered this alternative during the remainder of the 

school year. 

5.7 Emergency Suspension - In the event that the Director or designee determines that a student poses 

an imminent threat to the learning environment in the school; or creates a dangerous and unsafe environment an 

immediate suspension may be imposed without a prior informal conference.  In such event the notice and informal 

conference shall be provided as soon as practicable following the suspension. In such a case, the first day of the 

suspension time shall be the day the suspension occurs. 

6.0 EXTENSIONS OF SUSPENSION 

6.1 Delegation of Authority - The Academy Board  hereby delegates to the Director  or designee the 

authority to suspend a student for additional periods of time, consistent with law and due process, as set forth below. 

6.2 Initial Extension of Suspension 

6.2.1 The Director or designee may extend the suspension imposed by the Director/designee up to 

ten (10) additional school days on grounds specified in paragraph 3.1 of this procedure, or others which may be provided 

by law.  Pursuant to the procedural requirements set forth in paragraph 7.0 below, the Director or designee may extend 

the suspension so that such combined periods of suspension by the Director/designee do not exceed twenty-five (25) 

days. 

6.2.2 If it is determined that an extension of suspension is warranted, the student's parent, 

guardian, or legal custodian shall be notified of the circumstances surrounding the extended suspension. 

6.3 Supplemental Extension - Students with Disabilities 
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When the subject of a disciplinary action is a student with disabilities as referenced in federal law, and a 

suspension in excess of ten (10) consecutive days is contemplated, or would be a suspension in a series of suspensions, 

which, together, equal more than ten (10) days, the District shall institute the following procedures: 

6.3.1 As soon as a suspension in excess of ten (10) days is contemplated, the Director or designee 

shall contact the Adams 12 District Director of Special Education or designee, who will notify the student's parents of the 

issue and of all applicable procedural rights. 

6.3.2 A staffing committee, the composition of which must include, but is not limited to, the 

minimum committee members required by federal statute or regulation or state board regulation, shall meet to determine if 

the behavior for which disciplinary action is contemplated is related to the student's disability(ies). The review shall be 

conducted and resolved in accordance with 34 C.F.R. 300.523 (Individuals With Disabilities Education Act of 1997 

Regulations), as set forth in an Exhibit to this procedure. 

6.3.3 If the staffing committee determines that the behavior for which disciplinary action is 

contemplated is related to the student's disability(ies), the student shall be removed from the classroom and placed in an 

appropriate alternative setting for a period which, together with the initial suspension, does not exceed ten (10) school 

days.  

In appropriate circumstances, as determined in accordance with the Individuals with Disabilities Education Act of 

1997, the placement in an appropriate alternative setting may be extended to forty-five (45) days. 

During such period, a fully-composed staffing committee shall meet to review/check the student's Individualized 

Education Program (IEP) to determine what modifications, if any, should be made in response to the student's behavior. 

Such staffing shall be preceded as necessary by additional evaluations of the student. 

6.3.4 If the staffing committee determines that the behavior for which disciplinary action is 

contemplated is not related to the student's disability(ies), the Director or designee may proceed as indicated pursuant to 

paragraph 7.0 of this administrative procedure (Expulsion and Supplemental Extension of Suspension).  If the staffing 

committee determines that the behavior is so related, the Director or designee shall be consulted as to necessary 

procedures.  However, any additional periods of exclusion from school, which may be imposed, shall not include complete 

denial of services or deprivation of a Free Appropriate Public Education (FAPE) for a student with disabilities staffed into 

special education pursuant to the Individuals with Disabilities Education Act of 1997. 

7.0 EXPULSION AND SUPPLEMENTAL EXTENSION OF SUSPENSION; DENIAL OF ADMISSION 

Delegation of Authority - The Adams 12 Board of Education hereby delegates to The Academy Board  or its 

designee the authority, in accordance with C.R.S. 22-33-105, to extend suspensions, to expel for any period not extending 

beyond one year, and to deny admission to any child who is not qualified for admission or continued attendance at the 

public schools of the District, in accordance with the limitations imposed by state law.  The  designee shall report to the 

Academy Board on such actions as required by law. 

7.1 Procedure for Expulsion or Supplemental Extension of Suspension - Prior to any contemplated 

expulsion or supplemental extension of suspension of any student, the following procedure, as well as those procedures 

set forth in relevant policies cross-referenced at the conclusion of this policy, shall be followed. 

7.1.1 General Notice - The Director or his/her designee, shall cause written notice of such 

proposed action to be delivered to the student and his/her parent, guardian or legal custodian a reasonable time prior to 

the date of contemplated action.  Such delivery may be in person or by registered United States mail and shall be deemed 

to be completed when handed to the addressee or the notice is deposited in the United States mail addressed to the last 

known address of the student or his/her parent or guardian. 

7.1.2 Contents of Notice.  The notice shall contain the following basic information: 

1. a statement of the allegations leading to the contemplated denial of admission or 

expulsions; 

2. a statement of the nature of the evidence supporting the charges; 

3. a statement offering the parent, guardian or legal custodian a hearing on the question 

of expulsion or supplemental extension of suspension; 

4. a statement that the student may be present at the hearing during the presentation of 

all information, shall have an opportunity to present relevant information, and may be accompanied and represented by 

the parent, guardian, legal custodian and/or an attorney; and, 
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5. a statement that failure to participate in such hearing constitutes waiver of further rights 

in the matter. 

7.1.3 Hearing 

7.1.3.1 The hearing shall be conducted by a hearing panel consisting of the  Executive 

Director or his designee, who shall preside, and additional designee.  The hearing shall be closed except to participants 

and witnesses unless the student and parents request an open hearing. 

7.1.3.2 Testimony and information shall be presented; however, technical rules of 

evidence shall not be applicable and the hearing panel  may consider and give appropriate weight to such information or 

evidence as it deems appropriate. The student or his/her representative may question individuals presenting information. 

7.1.3.3 A sufficient record of the proceedings shall be kept so as to enable a transcript to 

be prepared in the event either party so requests.  Preparation of the transcript shall be at the expense of the party 

requesting the same. The hearing panel  may retire to closed session to review and consider the evidence.   

7.1.3.4 The hearing panel shall render a written opinion within five (5) days after the 

hearing. If hearing panel is unable to reach a unanimous decision, then the decision that is subject to appeal will be 

affirmed. All decisions rendered must be submitted in writing to the appropriate personnel, student and parent or guardian. 

7.1.3.5 The Executive Director or his designee shall advise The Academy Board of the 

circumstances, the action taken, and the reasons for the action taken, with respect to each hearing. 

7.1.4 Waiver of Conditions - By mutual agreement between the Executive Director, designee and 

the student or his/her representative, time limits and other conditions of this procedure may be waived. 

7.1.5 Right to Appeal - An appeal may be taken from the decision of the Executive Director and 

designee to The Academy Board. 

7.1.5.1. Such appeal may be taken by filing a notice of appeal within ten business days of 

the date of the notice of recommendation for expulsion or date of expulsion hearing, whichever is later. 

7.1.5.2. Appeals shall be conducted in accordance with the statement of procedure for 

appeal hearing. 

7.1.6 Miscellaneous 

7.1.6.1 At any point in the disciplinary process, the Director or designee may refer a 

student to The Academy Executive Director.  The Academy Executive Director shall not restrict the prerogatives of the 

The Academy Board to act in accordance with Colorado statutes or The Academy policy or procedure. 

7.1.6.2 Every effort shall be made, when appropriate, to administer discipline so that the 

student will not suffer a substantial loss of the educational program. 

7.1.6.3 Students who are suspended or expelled are prohibited from attending any district 

or school activity, as well as from being on any district or school campus or property without the express approval of 

school administration.  Failure to abide by this restriction shall be considered defiance of authority as described in Item 

3.2.8 of this procedure, and may also result in a referral to law enforcement. 

7.2 When a pupil is expelled by a school district for the remainder of the year, the parent, guardian, or 

legal custodian is responsible for seeing that the compulsory school attendance statute is complied with during the period 

of expulsion from such school district.  A student or the student's parent or guardian may request that the school district 

provide educational services to a student who has been expelled.  Appropriate educational services may be determined 

by the school district. 

7.2.1 A student is subject to suspension or expulsion from educational services provided pursuant 

to this section.  Such a student is not entitled to receive educational services during the period of this subsequent 

exclusion, except as otherwise provided in law for students with disabilities. 

7.3 When  The Academy receives information that a petition or charges have been filed on a District 

student regarding commission of an offense which would constitute a crime of violence, the student shall be suspended 

pursuant to paragraph 5.0 and its sub-parts for investigation of the circumstances surrounding the matter.  The  Academy 

Board designates the Executive Director to determine whether the student has exhibited behavior that is detrimental to the 

safety, welfare, and morals of the other students or of school personnel in the school and whether educating the student 

in the school may disrupt the learning environment in the school, provide a negative example for other students, teachers, 

and other school personnel. 
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7.3.1 If the Executive Director, in accordance with the provisions of this subsection (3), makes a 

determination that the student should not be educated in the school, the Executive Director may initiate suspension or 

expulsion proceedings. 

7.3.2 Alternatively, the Executive Director may determine to wait until the conclusion of the judicial 

proceedings if they have been filed in juvenile court to consider the expulsion matter, in which case it shall be the 

responsibility of the district to provide said student with an appropriate alternate education program or a home-based 

education program during the period pending the resolution of the juvenile proceedings. 

7.3.3 No student who is being educated in an alternate education program or a home-based 

education program pursuant to paragraph (a) of this subsection (3) shall be allowed to return to the education program in 

the public school until there has been a disposition of the charge.  If the student pleads guilty, is found guilty, or is 

adjudicated a delinquent juvenile,  The Academy may proceed in accordance with C.R.S. 22-33-106 to expel the student.  

The period which the student spends in an alternate education program pursuant to this paragraph shall not be 

considered a period of expulsion. 

7.4 Denial of Admission - The Directors may deny admission to students on the basis of grounds set forth 

in C.R.S. 22-33-106.  Such denial is subject to a hearing if requested by the parent within two (2) weeks of the denial. 

7.4.1 When a student is expelled for either behavior on or off school property which is detrimental 

to the welfare or safety of other pupils or of personnel, or for serious violations in a school building or in or on school 

property (including drug and dangerous weapons incidents), the student shall be prohibited from enrolling or re-enrolling 

in the same school in which the victim of the offense or a member of the victimôs immediate family is enrolled or 

employed.  This provision does not apply if the offense constitutes a crime against property rather than a crime against a 

person.  Moreover, it only applies if the expelled student is convicted, adjudicated a juvenile delinquent, receives a 

deferred judgment, or is placed in a diversion program as a result of committing the offense for which the student is 

expelled. 

8.0 Administrators shall collect from all relevant school personnel and shall maintain, for each school year, 

specific information on student conduct.  Such information shall be made available to the building's school improvement 

team for compilation as required by Colorado Revised Statute.  Such information shall not include personally identifiable 

information pertaining to specific students. 

9.0 The Right to Request Revision of Student Disciplinary Records - Parents may challenge contents of a student 

disciplinary record in accordance with the provisions of Adams 12 District Policy 5125 entitled ñYour Rights Regarding 

Student Records: Elementary and Secondary School Parents and Studentsò. 
 
LEGAL REFERENCES: 

C.R.S. 18-12-101 (Offenses Relating to Firearms and Weapons) 
C.R.S. 18-12-102 (Possessing a Dangerous or Illegal Weapon) 
C.R.S. 18-12-109 (Possession, Use or Removal of Explosives or Incendiary Devices) 
C.R.S. 22-32-109.1 (Board of Education ï Specific Powers and Duties ï Safe Schools) 
C.R.S. 22-32-126 (Principals ï Employment and Authority) 
C.R.S. 22-33-105 (Suspension, Expulsion and Denial of Admission) 
C.R.S. 22-33-106 (Grounds for Suspension, Expulsion and Denial of Admission) 
18 USC 921 (Crimes and Criminal Procedures, Crimes, Firearms, Definitions) 

 
CROSS REFERENCES: 

Tobacco Use, Adams 12 District Policy/Procedure Code: 4145.3 
Staff Protection, Adams 12 District Policy/Procedure Code: 4148 
Student Attendance, Adams 12 District Policy/Procedure Code: 5113 
Student Records, Adams 12 District Policy/Procedure Code: 5125 et seq. 
Safe Schools, Adams 12 District Policy/Procedure Code: 5140 
Administering Medication to Students, Adams 12 District Policy/Procedure Code: 5141 
Student Substance Abuse, Adams 12 District Policy/Procedure Code: 5145.41 
Student Disturbances, Disorders, or Demonstrations, Adams 12 District Policy/Procedure Code: 5145.8 
Nondiscrimination/Harassment, Adams 12 District Policy/ProcedureCode: 8400 

 
The Academy 
Approved                                    September 12, 1994 
Revised                                               August 21, 2006 



 

 

  



 

 

DISTRICT POLICIES 
NOTIFICATIONS & INFORMATION FOR PARENTS AND STUDENTS 

 
About This Document 

 
This document is provided as a resource to parents and students within the 
Adams 12 Five Star School District. It includes multiple notifications required by 
district policy, or by state or federal law.  Answers to other common questions are 
also included for your convenience.  Readers should be aware that: 

 Much of the information is in summary form. 

 Current policies in their entirety, including revisions which may have 
occurred after publication of this handbook, are available on the district 
website at www.adams12.org. 

 Policies may also be reviewed in the administrative office of any district 
school or by calling the Adams 12 Educational Support Center at 720-972-
4000. 

 Policies are subject to change as necessary at any time during the school 
year. 

 Students are expected to be knowledgeable about and comply with district 
and school policies, including ones which may not be included in this 
publication. 

 

http://www.adams12.org/


 

 
 

Appeals or Grievances 

Students or parents who wish to appeal a decision or discuss a grievance are asked to respectfully address the matter directly to the 
staff member who made the decision prior to seeking assistance from the staff memberôs supervisor, the principal or from District staff. 
Questions regarding grades, credits, attendance records or student discipline are best addressed at the building level. 

Board policy 2.1 provides students, families or community members the right to be heard by the Board when internal hearing 
procedures have been exhausted and the person alleges that Board policy has been violated to his or her detriment. The policy forbids 
retaliation against anyone who appeals a decision or files a grievance in a non-disruptive manner. 
 

Asbestos Notification 

The Asbestos Hazard Emergency Response Act enacted in 1986 mandates that the US Environmental Protection Agency make rules 
regarding asbestos hazards in schools available for review. If you would like to review AHERA plans please contact the Districtôs 
Department of Safe and Secure Environments at 720-972-4236. 
 

Assessments 

The District administers a variety of assessments to measure student learning and improve curriculum and instruction. We strive to 
implement a balanced system that provides an understanding of how well the student, the school and the school district are achieving. 
Common assessments include: 

Assessment for learning occurs during teaching and learning and focuses on ongoing improvement. Teachers check student 
understanding through in-class work, homework, quizzes, etc. These assessments are on-going, so teachers can modify lessons to 
make sure students are learning. Students receive feedback on an ongoing basis about how well they are doing, where they are in their 
learning and where they are going.  

Assessment of learning gathers information about how well students have mastered what they should know at their grade level. The 
CSAP (the Colorado Student Assessment Program) is this kind of test. This state-mandated testing program measures what students 
have already learned and provides accountability to parents and the community. The CSAP Reading, Writing and Math assessments 
are administered in the spring of each year in grades 3 through 10. The CSAP Science assessment is administered in grade 5, 8 and 
10. 

A complete District Assessment Calendar including information about other assessments including Advanced Placement (AP), 
American College Test (ACT), Scholastic Assessment Test (SAT) and the K-3 Phonological Awareness Literacy Screening (PALS) will 
be available at your schoolôs counseling or administrative office. The Assessment Calendar also includes information about beginning, 
mid and end-of-year assessments. 
 

Attendance 

Superintendentôs Policy 5113 provides specific guidelines regarding student attendance. The policy describes acceptable reasons for 
absences, makeup work procedures and potential sanctions for poor attendance. Colorado law (22-33-104 C.R.S.) regarding 
compulsory attendance requires students to attend school from the age of 6 until their 17th birthday. Please be aware that the district 
partners closely with local juvenile courts to intervene in the cases of students whose poor attendance constitutes ñhabitual truancyò, 
defined by Colorado law as having four (4) or more unexcused absences in a month or (ten) 10 or more unexcused absences during 
any calendar year period. 
 

Bullying 

Superintendentôs Policy 5115 addresses the negative impact that bullying has on student health, welfare and safety and on the learning 
environment. Bullying, as defined by state law, is any written or verbal expression, or physical act or gesture, or a pattern thereof, 
intended to cause distress upon one or more students. Bullying is prohibited and is grounds for disciplinary consequences.  
 
Bullying which is directed at a studentôs race, gender, religion or creed, national origin, sexual orientation, or disability may actually 
constitute harassment. Harassment is specifically prohibited by Superintendent Policy 8400 (Nondiscrimination/Harassment), a 
summary of which may be found elsewhere in this book. 
 
All administrators, teachers, classified staff, parents and students shall take all reasonable steps to prevent and / or address bullying. 

1. Students who believe they have been victims of bullying should immediately report it to an administrator or teacher at their 
school.  
2. Students who witness bullying should seek the help of a school employee, when possible under the circumstances. 
3. School staff who witness bullying shall immediately act to stop the bullying, as prescribed by the district and building 
principal, and shall promptly report the bullying or harassment to the principal or principalôs designee for appropriate action.  
4. School administrators shall ensure that reports of student bullying are promptly and thoroughly investigated and addressed. 

 
Students who bully others will be subject to disciplinary action as described in Superintendentôs Policy 5000, Student Code of Conduct 
and Due Process. In addition to discipline sanctions, schools may implement intervention strategies including: 

1.  Education or training. 
2.  Peer mediation, conflict resolution or peer counseling programs.  
3.  Parent conferences.  
4.  Separating or excluding students. 
5. Loss of privileges (e.g. recess, field trips, participation in extra-curricular activities, district-provided transportation). 

 



 

 
 

Cell Phones and Other Personal Electronic Devices 
 

Superintendentôs Policy 5030 establishes that electronic devices, whether for personal, recreational, communication or instructional 
purposes, are permitted as follows:  
 
In academic settings (classroom, library, labs, etc) such devices must be in the ñoffò or ñsilentò position at all times and stored out of 
sight except when utilized, as permitted by the instructor, as assistive technology, or as part of a studentôs individual education program 
as determined by school administration or the teacher. 
 
In non-academic settings, including at school activities or on school transportation, such devices may be used in ñsilent modeò provided 
the use of such device, as determined by the supervising staff member or bus driver, in no way disrupts, poses a safety concern or 
otherwise violates the Districtôs Code of Conduct for students.  
 
Such devices may not be used in a manner which is potentially unsafe, illegal or otherwise might violate the Districtôs Code of Conduct 
for students. Prohibited uses include but are not limited to creating video or audio recordings, or taking or sending photographs of 
students or staff without permission of the student(s) or staff member(s).  Such devices may not be used for academic dishonesty or 
cheating. Such devices may not be used in any manner that disrupts the academic environment, or otherwise disrupts school activities 
or functions.  Students may not depart a class to activate or operate such devices.  
 
Under all circumstances students shall be personally and solely responsible for the security of their cell phones and personal electronic 
devices. Adams 12 Five Star Schools shall not assume responsibility for theft, loss, or damage of any such device and will not be 
responsible for investigation of such incidents.  
 
If unique circumstances exist warranting the need for a student to use a cell phone or personal electronic device, on a temporary basis, 
outside the guidelines noted in this policy, such requests shall be submitted to the Principal in writing. The Principalôs decision shall be 
final in responding to such requests.  
 
Depending upon the nature and the severity of the incident, as determined by school administration, violations of the ñStudent Use of 
Personal Electronic Devicesò policy may result in disciplinary sanctions up to and including expulsion from school.  
 
Violations: 
1st offense The device shall be confiscated and transferred to the appropriate school administrator. Parent or guardian shall be notified 

and the device may be released to the student upon the studentôs signature indicating understanding of the policy. 
2nd offense The device shall be confiscated and transferred to the appropriate school administrator. The parent shall be notified and 

the device may be released only to the parent/guardian, upon the parentôs/guardianôs signature indicating understanding of the 
policy. 

3rd or more offenses Third offense shall be considered disruptive behavior and defiance of authority, and shall result in a minimum of 
one day of suspension to be served in or out of school at the discretion of school administration. Subsequent violations may 
result in increasing suspensions of up to three (3) days.  

 
Building administrators may impose further restrictions on the use of cell phones or other personal electronic devices in classrooms, 

hallways or on school property.  Teachers may impose even further restrictions at their discretion in their class. 
 

Community Use of District-Owned Facilities 

The Districtôs top priority is the safety and security of students, their families, and staff members.  School facilities are operated within 
specific standards of safety and security and in accordance with Board of Education policies, and are made available on an equal basis 
for use by community organizations when the buildings are not otherwise being used for school purposes.  Superintendentôs Policy 
1300, Community Use of District-Owned Facilities, provides guidelines related to use, scheduling and rental fees for school facilities. 
The policy is available on the District website. For additional information contact the Manager of Community Use at 720-972-4230. 
 

Corporal Punishment, Restraint or Physical Force 

Superintendentôs Policy 5140 directs that no administrator, teacher, or other employee shall subject a student to corporal punishment 
nor condone the use of corporal punishment by any person under his or her supervision or control. Corporal punishment is defined as 
action taken to punish a student by spanking or otherwise physically handling a student in any way to purposefully inflict punishment. 

Permission to administer corporal punishment shall not be sought nor accepted from any parent, guardian, or school official.  
 

District personnel may, within the scope of employment, use and apply restraint or force as is reasonable and necessary to restrain or 
prevent a student from an act of wrongdoing; to quell a disturbance threatening physical injury to others; to obtain possession of 

weapons or other dangerous objects; for the purpose of self-defense; for the protection of persons or property; and for the preservation 
of order or student safety. Law enforcement shall act consistent with their agencyôs guidelines where safety is at issue. 

 
Extracurricular Activities and Sports 

Students have the opportunity to participate in extracurricular activities at varying times throughout the school year. These activities 
may be held before or after school and may require parents to sign permission forms and to provide transportation to and from the 
activity. For safety and supervision reasons it is important that students arrive and be picked up promptly at prescribed times. Failure to 
follow this expectation may result in the student losing of the privilege of participating in such activities. 



 

 
 

Participation in extracurricular activities including sports may require students to meet academic and behavior eligibility standards. 
Please visit with the administration, sponsor or coach for answers to specific eligibility questions. 

 
 

Gangs, Secret Societies and Disruptive Groups 

School districts are required by Colorado law to adopt policies regarding gang-related activities in school.  Superintendentôs Policy 5080 
defines a gang, secret society or disruptive group as a group of three or more individuals, whether formal or informal, sharing a 
common name, interest, bond, confederation, alliance, initiation practice, network, conspiracy, or activity characterized by criminal or 
delinquent conduct, whose members individually or collectively engage in or have engaged in a pattern of such activity. 
 
Wearing, displaying or possessing items that signify identification with disruptive groups is prohibited on school campuses, at all school-
sponsored activities, on all school transportation, and at all school bus stops.  Any evidence reasonably demonstrating the existence of 
or membership in any disruptive group shall be admissible in any disciplinary action or proceeding brought by the District. 
 
Examples of prohibited items, behaviors or actions which may be indicative of gang, secret society or disruptive group affiliation include 
but are not limited to: 

1. Colors / Numbers ï A common color or number used to represent affiliation with the disruptive group.  Colors and numbers 
may be represented through, but not limited to, clothing, bandanas, nail polish, sports logos/apparel, make-up, or other items 
that display a ñcolorò or number on a person or possession. 
2. Signs ï Verbal or Physical ï Statements, gestures, signals, or signs flashed by individuals either to members of their own 
disruptive group as communication or identification, or intended as taunts or challenges to others. 
3. Graffiti ï A drawing, symbol, phrase, cryptic writing, code, icon, logo, or written word used to express opinions, membership 
in a disruptive group or gang, about other groups or gangs, or direct challenges to others. 
4. Apparel / Jewelry ï Hats, bandanas, emblems, trademarks, badges, insignias, logos, belts, belt buckles, colored shoe 
strings, jewelry or other clothing that identify the individual with the disruptive group and/or that carries meaning for the 
disruptive group. 
5. Manner of Grooming ï Tattoos, hairstyles, and other unifying marks (i.e. manner of shaving, piercings) indicative of 
affiliation with or that carries meaning for a disruptive group. 
6. Recruitment ï Action to knowingly solicit, to invite, recruit, encourage, coerce, or otherwise cause another to actively 
participate in or become a member of a disruptive group.  Furthermore, recruitment also includes the use of force, threat, or 
intimidation directed at any person, or by the infliction of bodily injury upon any person, thereby preventing the individual from 
leaving a disruptive group. 

 

Action up to and including expulsion from school may be considered for any single violation of this policy depending upon the nature of 
the offense, the severity of the situation, and the studentôs discipline history.  Unless the student has a prior discipline history, or unless 
other policy violations or safety concerns exist, the typical progression of consequences for violations of this policy are: 

1. 1
st

 Offense ï warning and education about the policy, school based sanctions including suspension up to three (3) days out 

of school, and a requirement that student and parent review and sign a statement indicating their understanding of this policy. 
2. 2

nd
 Offense ï a minimum of three (3) days out-of-school suspension and a required parent meeting as a condition of re-

entry for the purpose of reviewing this policy and the consequences of future violations. 
3. 3

rd
 or Subsequent Offenses ï up to a 10-day out-of-school suspension and potential expulsion from school. 

4. All violations of this policy which involve violence, threats of violence, or an immediate risk to the safety of students or staff 

shall result in suspension out-of-school for a minimum of three (3) days.  
 

Health Services, Immunizations and Medications at School 

 
The school district provides registered nurses to train, delegate, and monitor various school staff on health procedures needed for 
students during the school day.  The registered nurses also provide consultation to school staff and/or parents on medical concerns and 
often serve as medical liaisons between schools and outside agencies.   
A trained health aide staffs the School Health Office.  The health aide is responsible for providing minor first aid to students who 
become sick or are injured while at school, for administering prescribed medications, and for maintaining student health records.  Other 
designated staff members may provide coverage in the health office when the school health aide is not available. 
 
Illness or Injury at School  

When a child becomes ill or is injured at school the health aide or other school staff will determine if your child can remain at school 
safely.  Schools do not have adequate facilities or staffing to keep ill children at school for long periods of time.  Therefore, it is essential 
that parents immediately inform schools of address and phone number changes. 
 
Emergency Health Concerns 

If your child is seriously injured or ill at school and requires care beyond the facilities of the school, an attempt will be made to contact 
you as well as calling emergency medical personnel (911) for treatment and/or transportation to a proper facility. 
 
Student Illness 

Children should typically be kept home if the following symptoms are present.  If you have questions, or are unsure of whether to keep 
your child home from school please consult with your physician, or call your school health aide or district registered nurse. 






















